
CITY OF WHITEHORSE – STANDING COMMITTEES
Monday, August 3, 2020 – 5:30 p.m.

Council Chambers, City Hall

CALL TO ORDER

ADOPTION OF AGENDA

PROCLAMATIONS

DELEGATE SUBMISSIONS Crosswalk Mural Proposal

CITY PLANNING COMMITTEE
1. Public Hearing Report – Zoning Amendment (Whitehorse Copper IH Lot)
2. Development Incentive Agreement – 1306 Centennial Street
3. Development Incentive Agreement – 51 Keewenaw Drive
4. Development Incentive Agreement – 24 Wann Road
5. New Business

CITY OPERATIONS COMMITTEE
1. Contract Award – Landfill Phase 2 East
2. Local Content Weighting – City Wide Transportation Study
3. New Business

COMMUNITY SERVICES COMMITTEE
1. Recreation Grant Policy
2. New Business

PUBLIC HEALTH AND SAFETY COMMITTEE
1. New Business

DEVELOPMENT SERVICES COMMITTEE
1. COVID-19 Response: Street Eats Food Truck Event – For Information Only
2. New Business

CORPORATE SERVICES COMMITTEE
1. Contract Award – Puckett’s Gulch Stairs Rehabilitation Project
2. Procurement Policy
3. New Business



Crosswalk Project: Proposal 

Dear Mayor Dan Curtis and City Council Members,

My name is Mellisa Murray and I live at 21 Carpiquet Road in Whitehorse, Yukon Y1A 0J3. I am
a born and raised Yukoner and a proud 2nd generation Chinese Canadian. The idea I will be 
presenting to you today is one that I hope will mark the start of a new era - and the beginning of a
positive change and impact in our community.  

The recent murder of George Floyd in Minneapolis, along with so many other people of colour in 
recent years, has traumatized the global community and fuelled an awakening. People around the
world, including in our city, have taken to the streets in peaceful protests against the criminal 
justice system, police brutality, and systemic racism. I, along with hundreds of supporters from
multiracial and intergenerational backgrounds, have come together to stand up to this inequality. 
But change in our community requires awareness, education, and visibility. In this light, I am
proposing that the crosswalks on Front and Main Street in downtown Whitehorse be 
permanently painted to reflect the Black Indigenous and People of Colour (BIPOC) and the
Queer Trans Black Indigenous People of Colour (QTBIPOC) flags (see attached images).  

The importance of projects like this was already recognized by City Council on May 8th, 2017: 
“WHEREAS the City of Whitehorse promotes the inclusion of all citizens, deplores
discrimination of any kind, and celebrates the diversity of our community … BE IT RESOLVED 
THAT the City of Whitehorse demonstrate its support for diversity and inclusion of the LGBTQ+
community by installing a temporary Rainbow and Transgender Crosswalk at the intersection of 
Third Avenue and Main Street.” The proposed project would also contribute to several aspects of
the City’s mandate; the fourth guiding principle of the Official Community Plan is “Cultural 
Identity: We celebrate diversity that strengthens the uniqueness of our northern community,” and
“Dynamic and Diverse Culture, Heritage and Arts'' is a goal of the current Sustainability Plan. 

I am recommending Front and Main Street as the location of this project as it is one of the busiest 
intersections in downtown Whitehorse. The significant foot traffic means crosswalks painted here
will be perfectly placed for our community members to view, and for future tourists to admire. I 
propose that the City’s Operations Department hold the responsibility of implementing this
project - including funding, painting, and future maintenance.  

A petition for this Crosswalk Project has already drawn attention and support from community 
members, with almost 500 signatures to date (please see attached). Letters of support have also
been submitted from several businesses around the proposed project area and local 
representatives, including: Kobayashi + Zedda Architects, Edgewater Hotel, Miner’s
Daughter/Dirty Northern, Yukon Arts Centre, Triniti Technology, Gilday Group of Companies 
and Gurdeep Pandher.

The urgency of this project is crucial; systemic racism is not something that only exists outside
the bubble of our city, but rather something present within our community. This has been clearly 
demonstrated by recent vandalism to two ‘Black Lives Matter’ signs around the city. The
Crosswalk Project would be a daily visual reminder that we are all fighting for equality and 
justice. With summer coming to an end, I implore that this project be executed as soon as possible
so that it can be displayed before winter.  

Thank you for your time, and I look forward to working together on this project. 

Sincerely, 
Mellisa Murray





















 
Recipient: Mayor Dan Curtis, City of Whitehorse Council Members 
Dan Curtis Letter: 
Greetings, Paint Crosswalks on Main Street and Front Street to Support and Bring Awareness to Racial Injustice 
 
Signatures
Name Location Date
Mellisa Murray Whitehorse, Canada 2020-06-26
AntoniaMurray Whitehorse, Canada 2020-06-26
Emily Ross Whitehorse, Canada 2020-06-26
gwen riske Whitehorse, Canada 2020-06-26
Kate White whitehorse, Canada 2020-06-26
Sandra Armstrong Calgary, Canada 2020-06-26
Lucia Meurer-Mills Whitehorse, Canada 2020-06-26
Mikaela Kruse Whitehorse, Canada 2020-06-26
Jessica Lam Whitehorse, Canada 2020-06-26
Jen Moran Whitehorse, Canada 2020-06-26
Grace Simpson-Fowler Whitehorse, Canada 2020-06-26
selena m Calgary, Canada 2020-06-26
Tori Beemer Whitehorse, Canada 2020-06-26
Jeremy Parkin Surrey, Canada 2020-06-26
Kelly Murray Whitehorse, Canada 2020-06-26
Sylvio Lin Lin Canada 2020-06-26
Josephine Krahn Whitehorse, Canada 2020-06-26
William Symanski Whitehorse, Canada 2020-06-26
Faith Fortier Whitehorse, Canada 2020-06-26
Benji Robertson Whitehorse, Canada 2020-06-26
Taylor Dieckmann Whitehorse, Canada 2020-06-26
Stuart Murray Whitehorse, Canada 2020-06-26
Amy Taylor whitehorse, yukon, Canada 2020-06-26
Cecilia twigge Whitehorse, Canada 2020-06-26
breye rth-ward Abbotsford, Canada 2020-06-26
Kaitlyn Kwok Whitehorse, Canada 2020-06-26
Cassidy Sturko Whitehorse, Canada 2020-06-26
Kari Mathers Whitehorse, Canada 2020-06-26
Rodel Gaba Whitehorse, Canada 2020-06-26
NigelSinclair-Eckert Whitehorse, Canada 2020-06-26
Sage Dimsdale Whitehorse, Canada 2020-06-26
Naomi Dedon Whitehorse, Canada 2020-06-26
Sana Javed Whitehorse, Canada 2020-06-26
riley olsen Whitehorse, Canada 2020-06-26
MorningStar Leon Whitehorse, Canada 2020-06-26
Bria Lemoine Whitehorse, Canada 2020-06-26
Jaxson Sheardown Haines junction, Canada 2020-06-26
Joshua Albeos Whitehorse, Canada 2020-06-26
Khushi B Whitehorse, Canada 2020-06-26
mark klarenbach Edmonton, Canada 2020-06-26
HannahMuller Whitehorse, Canada 2020-06-26
Natalie Goyetche Fort Erie, Canada 2020-06-26
Kate Fitzgerald Whitehorse, Canada 2020-06-26
Talia Woodland Toronto, Canada 2020-06-26
Chrysanthemum Simmons Whitehorse, Canada 2020-06-26



Kate Muller Whitehorse, Canada 2020-06-26
Sarah Fortin Yukon, Canada 2020-06-26
Amanda Thomson Whitehorse, Canada 2020-06-26
Emilie Baker Whitehorse, Canada 2020-06-26
Debbie Younker Whitehorse, Canada 2020-06-26
Georgiy Grigoryan Toronto, Canada 2020-06-26
Adele Harries Whitehorse, Canada 2020-06-26
Madison Jensen Whitehorse, Canada 2020-06-26
Jordanna Sias Whitehorse, Canada 2020-06-26
Anna Tolgyesi Whitehorse, Canada 2020-06-26
Rebecca Whitcher Whitehorse, Canada 2020-06-26
Cory Birckel Calgary, Canada 2020-06-26
Michelle FisherMayr Whitehorse, Canada 2020-06-26
Kayleigh Poelman Toronto, Canada 2020-06-26
noravincent-braun Whitehorse, Canada 2020-06-26
Tristan Inglis-Comeau Whitehorse, Canada 2020-06-26
Dahlia Lapointe Whitehorse, Canada 2020-06-26
hannah pederson Yellowknife,Canada 2020-06-26
Carly Veniot Hamilton, Canada 2020-06-26
Caryn Bajzert Hamilton, Canada 2020-06-26
Isla Etches Whitehorse, Canada 2020-06-26
Coheb drainville Whitehorse, Canada 2020-06-26
Diips M Abbotsford, Canada 2020-06-26
Abigail Tredger Whitehorse, Canada 2020-06-26
Emily Wurster Orillia, Canada 2020-06-26
Chelsea McNeil Edmonton, Canada 2020-06-26
Sandy Wang Mississauga, Canada 2020-06-26
Olivia McDonald Kelowna, Canada 2020-06-26
mah ami Newmarket, Canada 2020-06-26
jessie bartsch Whitehorse, Canada 2020-06-26
Mary Lena Toma Kitchener,Canada 2020-06-26
Filipa P Welland,Canada 2020-06-26
Andrea Simpson-Fowler Whitehorse, Yukon, Canada 2020-06-26
Mediya Kousha Burnaby, Canada 2020-06-26
Sarah Miller Toronto, Canada 2020-06-26
Nora El Idrissi Shawinigan-sud, Canada 2020-06-26
BiancaBerko-Malvasio Whitehorse, Canada 2020-06-26
Alexa Nandalall Kitchener,Canada 2020-06-26
Emilie Nunez Whitehorse, Canada 2020-06-26
Lisa Freeman Whitehorse, Canada 2020-06-26
Emily King Whitehorse, Canada 2020-06-26
Constance Lapointe Whitehorse, Canada 2020-06-26
Camila Gaw Whitehorse, Canada 2020-06-26
Alexa Mannen Whitehorse, Canada 2020-06-26
Cadence Milford Whitehorse, Canada 2020-06-26
lily wilson Quispamsis, Canada 2020-06-26
Selena Savage Whitehorse, Canada 2020-06-26
Beta Gentile Mississauga, Canada 2020-06-26
Molly Henderson Whitehorse, Canada 2020-06-26
Charliez McLaughlin Watson Lake, Canada 2020-06-26
Amy P Whitehorse, Canada 2020-06-26
Melissa Hart Toronto, Canada 2020-06-26
taiya jayde Kamloops,Canada 2020-06-26
Jas P Canada 2020-06-26



Phyllis Organ Whitehorse YT, Canada 2020-06-26
Amelia Buckingham Airdrie, Canada 2020-06-26
Bella-Sol Roy-Gelinas Whitehorse, Canada 2020-06-26
Laura Bernal Calgary, Canada 2020-06-26
olive robinson-wallace Whitehorse, Canada 2020-06-26
Naden Qually Whitehorse, Canada 2020-06-26
Amelia Ford Whitehorse, Canada 2020-06-26
Ciaran Halsall Regina, Canada 2020-06-26
Jessie Munga Gatineau,Canada 2020-06-26
AnnabelleSalvin Whitehorse, Canada 2020-06-26
Karyin Qiu Toronto, Canada 2020-06-26
Gabrielle White Edmonton, Canada 2020-06-26
Robert Rowe Hamilton, Canada 2020-06-26
Menna Zanger Whitehorse, Canada 2020-06-26
key lee Toronto, Canada 2020-06-26
Zia Retuerto Calgary, Canada 2020-06-26
Luna Velasquez Whitehorse, Canada 2020-06-26
Katriona Pozzo Port Hope, Canada 2020-06-27
Lana Welchman Dawson City, Canada 2020-06-27
erin king Whitehorse, Canada 2020-06-27
Ada Toews Whitehorse, Canada 2020-06-27
Edgar Musonda Whitehorse, Canada 2020-06-27
Janine Peters Whitehorse, Canada 2020-06-27
Allison Armstrong Whitehorse, Canada 2020-06-27
Nabiha Khalid Ajax, Canada 2020-06-27
Shannon Hudder Halifax,Canada 2020-06-27
IoDemers Whitehorse, Canada 2020-06-27
Michael Ganadry Coquitlam, Canada 2020-06-27
JayHawes Steinbach, Canada 2020-06-27
Jada Pj Toronto, Canada 2020-06-27
LucieDesaulniets Whitehorse, Canada 2020-06-27
demurapeterson Whitehorse, Canada 2020-06-27
Caitlin van den Hoorn Whitehorse, Canada 2020-06-27
ReneeMills Whitehorse, Canada 2020-06-27
Elizabeth Parker Whitehorse, Canada 2020-06-27
lexy barton Saint Albert, Canada 2020-06-27
delilaho’brien whitehorse, Canada 2020-06-27
JamesPp Richmond,Canada 2020-06-27
JoannaT. Scarborough, Canada 2020-06-27
Mark H Nepean,Canada 2020-06-27
Alexa Bones Kenaston, Canada 2020-06-27
KarenMoir Whitehorse, Canada 2020-06-27
Ray Guevara Calgary, Canada 2020-06-27
Aries Bato Thompson, Canada 2020-06-27
Mandy Fraser Saskatoon, Canada 2020-06-27
Jessica Furlotte Toronto, Canada 2020-06-27
Arianna Crummey Moncton, Canada 2020-06-27
Samarah Blackie Saskatoon, Canada 2020-06-27
mila lorena Hamilton, Canada 2020-06-27
Ashley Fewer Whitehorse, Canada 2020-06-27
Annika Plaskett Fort Erie, Canada 2020-06-27
WafaHussain Mississauga, Canada 2020-06-27
Dalia Rojoub Mississauga, Canada 2020-06-27
Shaniya Powell Toronto, Canada 2020-06-27



Tayvie CunninghamU Dartmouth, Canada 2020-06-27
Michelle Palardy Whitehorse, Canada 2020-06-27
Sebastian Benedetti Toronto, Canada 2020-06-27
Elijah Townsley Beamsville, ON, Canada 2020-06-27
Chantel Mana Whitby, Canada 2020-06-27
Julia Fillion Ottawa, Canada 2020-06-27
Raquel Kelly Saskatoon, Canada 2020-06-27
Hayden Dunsmoor-Farley Victoria,Canada 2020-06-27
Aislyn Brown Hamilton, Canada 2020-06-27
Melina D'Agostino Waterdown, Canada 2020-06-27
Joe A Toronto, Canada 2020-06-27
Haya Slorm Calgay, Canada 2020-06-27
Quinn Fieldhouse Oakville, Canada 2020-06-27
Isobel Reeves Duncan,Canada 2020-06-27
Trish Eccles Whitehorse, Canada 2020-06-27
Lauren Til Calgary, Canada 2020-06-27
Eunice Lee Stoney Creek, Canada 2020-06-27
Hanane Badaoui Montréal, Canada 2020-06-27
Kristina Medeiros Mississauga, Canada 2020-06-27
Shelly Mckee Whitehorse, Canada 2020-06-27
Tiarra Kerr Vancouver, Canada 2020-06-27
Kylie Pfeiffer Whitehorse, Canada 2020-06-27
genevieve cote Whitehorse, Canada 2020-06-27
Taylor Burgess Whitehorse, Canada 2020-06-27
AgnesRiediger Whitehorse, Canada 2020-06-27
Michelle Rigoni Whitehorse, Canada 2020-06-27
Sara Nielsen Whitehorse, Canada 2020-06-27
YurikoSakano Whitehorse, Canada 2020-06-27
Maura Sullivan Whitehorse, Canada 2020-06-27
Tori Beemer Whitehorse, Canada 2020-06-27
JayvaKesler Lethbridge, Canada 2020-06-27
Miranda Warne Burnaby, Canada 2020-06-27
Cali Siemens Chilliwack, Canada 2020-06-27
SydneyLeistra North York, Canada 2020-06-27
Rita Mezei Abbotsford, Canada 2020-06-27
sadie pattison Guelph,Canada 2020-06-27
jess lu Hamilton, Canada 2020-06-27
Alexander Rosenthal Westmount, Canada 2020-06-27
Kendall Dupuis Kitchener,Canada 2020-06-27
Hayley Guignard Oakville, Canada 2020-06-27
Kendyll Wright Calgary, Canada 2020-06-27
Fenty Drip Toronto, Canada 2020-06-27
Jennifer Hilton Calgary, Canada 2020-06-27
Cydney Marcotte Brampton, Canada 2020-06-27
Jackob Zhang Richmond Hill, Canada 2020-06-27
belle guo Toronto, Canada 2020-06-27
Noelle Laing Whitehorse, Canada 2020-06-28
Rhyann MacKay Whitehorse, Canada 2020-06-28
Bria L Whitehorse, Canada 2020-06-28
LisaRoss Whitehorse, Canada 2020-06-28
Nic Netro-Hendrie Whitehorse, Canada 2020-06-28
Brandon Narine Vaughan, Canada 2020-06-28
Serenity Jones Whitehorse, Canada 2020-06-28
Milana Lobkova Vancouver, Canada 2020-06-28



PetraEsume West Kelowna, Canada 2020-06-28
brianabriones Montréal, Canada 2020-06-28
SamanthaKelly Saint Thomas, Canada 2020-06-28
Katie Reid Edmonton, Canada 2020-06-28
evelyn lockyer Quispamsis, Canada 2020-06-28
Ellie Sorger Toronto, Canada 2020-06-28
Nathan Agustin Toronto, Canada 2020-06-28
Neda Farr Richmond Hill, Canada 2020-06-28
IsabelWiese Richmond,Canada 2020-06-28
MadisynPage Abbotsford, Canada 2020-06-28
FfbfbHrhehf Toronto, Canada 2020-06-28
Hugo Hohener Whitehorse, Canada 2020-06-28
Katrina Brogdon Surrey, Canada 2020-06-28
Mack Carter Edmonton, Canada 2020-06-28
KaylaJackson Oshawa, Canada 2020-06-28
Corisha Berland Edmonton, Canada 2020-06-28
Jessica Huang Markham, Canada 2020-06-28
Gaella Kabera Leduc, Canada 2020-06-28
SALMAN RANA Mississauga, Canada 2020-06-28
Mia Hernden Kitchener,Canada 2020-06-28
Laura Sambrooke-Frenette Canada 2020-06-28
Ryan Lam Toronto, Canada 2020-06-28
rebecca holzmann Surrey, Canada 2020-06-28
jaswinderghuman Brampton, Canada 2020-06-28
marianne white Gatineau,Canada 2020-06-28
Carmela Cicciarella Mississauga, Canada 2020-06-28
Brooke Rigolo Brantford, Canada 2020-06-28
Erica Mah Vancouver, Canada 2020-06-28
Mia Giles Hammonds Plains, Canada 2020-06-28
Kayeleigh Larocque Thunder Bay, Canada 2020-06-28
Hanna Thorne Cambridge,Canada 2020-06-28
ariane pester Saint-bruno-de-montarville, Canada 2020-06-28
Allison Whittle Toronto, Canada 2020-06-28
Toni Ellis Thornhill, Canada 2020-06-28
M W Truro, Canada 2020-06-28
maddy leveck Waterloo, Canada 2020-06-28
beck Canada 2020-06-28

Kupka Vaughan, Canada 2020-06-28
Tina Huang Toronto, Canada 2020-06-28
Océane Fournier Prévost, Canada 2020-06-28
paige scott Ottawa, Canada 2020-06-28
Indeka Toews Regina, Canada 2020-06-28
Alicia barnes Ajax, Canada 2020-06-28
a a Canada 2020-06-28
Jordyn Lynn Angus, Canada 2020-06-28
Koki Assefa Mississauga, Canada 2020-06-28
Audrey Bell Whitehorse, Canada 2020-06-28
Mila Schalin Surrey, Canada 2020-06-28
Cassandra Galbraith Whitehorse, Canada 2020-06-28
Claire Embanks Moncton, Canada 2020-06-28
Nathalie Carter Vancouver, Canada 2020-06-28
Lacey Wylie Bathurst, Canada 2020-06-28
Kate Gorman Dundalk, Canada 2020-06-28
Blanka Daroczi Whitehorse, Canada 2020-06-28



Ivy Scarborough Whitehorse, Canada 2020-06-28
Bill Atkinson Whitehorse, Canada 2020-06-28
Lisa van Doornick Whitehorse, Canada 2020-06-28
Arlene Carpina Whitehorse, Canada 2020-06-28
James McCullough Whitehorse, Canada 2020-06-28
Robin Moyen Whitehorse, Canada 2020-06-28
Dawn Bohmer Whitehorse, Canada 2020-06-28
Esther Winter mayo,Canada 2020-06-28
Alannah Pumphrey Whitehorse, Canada 2020-06-28
Kit Velasquez Whitehorse, Canada 2020-06-28
emmaeaton Whitehorse, Canada 2020-06-28
Caitlin Diakow Whitehorse, Canada 2020-06-28
Marie-Christine Boucher Whitehorse, Canada 2020-06-28
Biancamartin Whitehorse, Canada 2020-06-29
Krista Magee Whitehorse, Canada 2020-06-29
Abeer Ahmad Hamilton, Canada 2020-06-29
Jeszika Milton Montreal, Canada 2020-06-29
Abby Preece Whitehorse, Canada 2020-06-29
Aislinn McManus Montréal, Canada 2020-06-29
Dylan Pratt Columbus, Ohio, US 2020-06-29
Bobbi Rhodes Whitehorse, Canada 2020-06-29
janis wick Whitehorse, Canada 2020-06-29
Lily Thorson Whitehorse, Canada 2020-06-29
hannah wallace whitehorse, Canada 2020-06-29
Jelena Antonic Whitehorse, Canada 2020-06-29
Werner Rhein Whitehorse, Canada 2020-06-29
Michelle Friesen Whitehorse, Canada 2020-06-29
Zoe Verhees Edmonton, Canada 2020-06-30
Amy Riske Whitehorse, Canada 2020-06-30
sachiko nakane Coquitlam, Canada 2020-06-30
Pauline Macdonald Milton, Canada 2020-06-30
Simukai Muti Surrey, Canada 2020-06-30
lyna ily Laval, Canada 2020-06-30
Filsan Farah Saskatoon, Canada 2020-06-30
Billie Reath-Lang QualicumBeach, Canada 2020-06-30
lucy mitchell London, Canada 2020-06-30
Nancy Lee Calgary, Canada 2020-06-30
G O Milton, Canada 2020-06-30
Junior Chicken Montréal, Canada 2020-06-30
Erin Dixon Whitehorse, Canada 2020-06-30
Samara H. Canada 2020-06-30
Monica Alesna Whitehorse, Canada 2020-06-30
JordannaHajash-Howard Whitehorse, Canada 2020-06-30
Carol Oberg Whitehorse, Canada 2020-06-30
FrancoiseRomero Whitehorse, Canada 2020-06-30
Amara Lapuz Whitehorse, Canada 2020-06-30
Nimra Hussain Whitehorse, Canada 2020-06-30
Wash-Ha Mutabazi Ajax, Canada 2020-07-01
Lauren MacInnes Belle River, Canada 2020-07-01
Savanna Piscitelli Calgary, Canada 2020-07-01
Fareeha Manar Toronto, Canada 2020-07-01
Michael Osei Toronto, Canada 2020-07-01
Priyanka K Toronto, Canada 2020-07-01
Harneet Bal Surrey, Canada 2020-07-01



The Legend 27 Edmonton, Canada 2020-07-01
Savannah Patenaude Ellershouse, Canada 2020-07-01
tiana beaton Mississauga, Canada 2020-07-01
Hannah Stroud Vancouver, Canada 2020-07-01
Pamela Goss Whitehorse, Yukon, Canada 2020-07-01
Jess McNabb Saskatoon, Canada 2020-07-01
Lauren Wallingham Whitehorse, Canada 2020-07-01
kim pie Toronto, Canada 2020-07-01

galvez Calgary, Canada 2020-07-01
Tasha Cormack Sudbury,Canada 2020-07-01
Martha Autur Airdrie, Canada 2020-07-01
Kate Rogers Maple Ridge, Canada 2020-07-01
Alexandre Mischler Whitehorse, Canada 2020-07-02
Nicole DESAULNIERS Whitehorse, Canada 2020-07-02
Zach Zimmermann Whitehorse, Canada 2020-07-02
Sage Brown Whitehorse, Canada 2020-07-02
Alex Robinson Whitehorse, Canada 2020-07-02
Claire Campbell Whitehorse, Canada 2020-07-02
PreetinderDhillon Whitehorse, Canada 2020-07-02
Eyoas Negash Calgary, Canada 2020-07-02
Aida Mourabet Rio De Janeiro, Brazil 2020-07-02
Katelyn Holway Whitehorse, Canada 2020-07-02
Liz Comeau Whitehorse, Canada 2020-07-02
Xenia Hebert Ottawa, Canada 2020-07-02
Kirsti de Vries Whitehorse, Canada 2020-07-02
Rowan Brown Whitehorse, Canada 2020-07-02
MarilynJensen Whitehorse, Canada 2020-07-02
Phoebe Petkovich Haines Junction, Canada 2020-07-02
caidyabbott Whitehorse, Canada 2020-07-02
Queenie Lu Whitehorse, Canada 2020-07-02
Jamie Nickel Whitehorse, Canada 2020-07-02
Donald Halliday Whitehorse, Canada 2020-07-02
OceaneBeaudin Perce, Canada 2020-07-02
Cooper Muir Whitehorse, Canada 2020-07-02
Ava Stenger Cleveland, Ohio, US 2020-07-02
avery workman whitehorse, Canada 2020-07-02
greta gladwin Whitehorse, Canada 2020-07-02
nia teramura Surrey, Canada 2020-07-02
arianna porter Whitehorse Yukon, Canada 2020-07-02
alexia morales San Antonio, Texas, US 2020-07-03
Luca Squires Whitehorse, Canada 2020-07-03
Josh Kearney Whitehorse, Canada 2020-07-03
Melissa Caliri Hamilton, Canada 2020-07-03
Leah White Whitehorse, Canada 2020-07-03
Kiera Giesbrecht whitehorse, Canada 2020-07-03
Layne White Sydney, Canada 2020-07-03
Joslynn White Sydney, Nova Scotia, Canada 2020-07-03
Stephanie Martin Whitehorse, Canada 2020-07-03
Eleanor Macmillan Vancouver, Canada 2020-07-03
Gabby May Whitehorse, Canada 2020-07-03
Micah Vargas Watson, Canada 2020-07-03
chloe johnston Dawson City, Canada 2020-07-03
sesil the superior lee Plainjew, New York, US 2020-07-03
JonathanDelgado Perris, California, US 2020-07-03



Georgia Popowich Edmonton, Canada 2020-07-03
Rom Champ Whitehorse, Canada 2020-07-03
Michael Gwynne-Thompson Marsh Lake, Canada 2020-07-03
Leah Cate Bowman Raleigh, North Carolina, US 2020-07-03
azraella oliverio Whitehorse, Canada 2020-07-03
Kathy Hanifan Whitehorse, Canada 2020-07-04
JasmineSealy Copenhagen, Denmark 2020-07-05
Amelie Guilbeault Whitehorse, Canada 2020-07-06
CrystalBuyck Mayo,Canada 2020-07-10
KeithBridger Toronto, Canada 2020-07-10
Caitlin van den Hoorn Whitehorse, Canada 2020-07-11
Elora Bill Whitehorse, Canada 2020-07-11
Justin O’Brien Whitehorse, Canada 2020-07-11
Ama Blais Stony Plain, Canada 2020-07-11
madison marchewa Whitehorse, Canada 2020-07-11
Claire Young Whitehorse, Canada 2020-07-11
Jenelle Gray Whitehorse, Canada 2020-07-14
AlistairMaitland Whitehorsey, Canada 2020-07-14
megan prawdzik Whitehorse, Canada 2020-07-14
Catherine Poole Whitehorse, Canada 2020-07-14
Rachel JtW Whitehorse, Canada 2020-07-14
Michaela St-Pierre Whitehorse, Canada 2020-07-14
Pier-Anne Ménard Whitehorse, Canada 2020-07-14
REGISST-PIERRE Whitehorse, Canada 2020-07-14
Katherine McCallum Whitehorse, Canada 2020-07-14
Riley Simpson-Fowler Whitehorse, Canada 2020-07-14
AmayaCherian-Hall Whitehorse, Canada 2020-07-14
KaylaFitzsimmons Whitehorse, Canada 2020-07-14
Jenine Vickerman Whitehorse, Canada 2020-07-14
SadieSegriff Whitehorse, Canada 2020-07-14
Simon Mazziotti Canada 2020-07-14
BrynHoffman Montréal, Canada 2020-07-15
Emma Dobson Whitehorse, Canada 2020-07-15
Hannah Shier Whitehorse, Canada 2020-07-15
Samantha Schleese Newmarket, Canada 2020-07-15
Rene Grewal Whitehorse, Canada 2020-07-15
Kelly Tobalt Whitehorse, Canada 2020-07-15
David Skelton Whitehorse, Canada 2020-07-15
Lottie Gurvis Brooklyn, New York, US 2020-07-15
Dana Sellars Whitehorse, Canada 2020-07-16
Jordan Kaltenbruner Whitehorse, Canada 2020-07-16
Jillian Smart Whitehorse, Canada 2020-07-16
Abbie Smart Whitehorse, Canada 2020-07-16
Adrian Woodhouse Toronto, Canada 2020-07-16
Nicodemus Butler Kilmarnock, UK 2020-07-16
Zachary Berge Toronto, Canada 2020-07-16
Jamie Joe-Hudson Whitehorse, Canada 2020-07-16
Glenys Marshall Ottawa, Canada 2020-07-16
Trevor Dubois Russell, Canada 2020-07-16
Zachary Smart Surrey, Canada 2020-07-16
Marley Tredger Whitehorse, Canada 2020-07-16
Alexis Gee Whitehorse, Canada 2020-07-16
Tayler Mitchell Whitehorse, Canada 2020-07-16
Michael Vernon Marsh Lake, Canada 2020-07-17



Maggie Brook Whitehorse, Canada 2020-07-17
willie smarch Whitehorse, Canada 2020-07-17
Chelsea Jeffery Whitehorse, Canada 2020-07-17
kaylee gordon whitehorse, Canada 2020-07-18
Kyle Haire Halifax,Canada 2020-07-18
Isabelle James-walker Whitehorse, Canada 2020-07-18
Kristin Kulachkosky Marsh Lake, Canada 2020-07-20
Joanne Porayko Marsh Lake, Canada 2020-07-21
TamikaJohnston Yukon, Canada 2020-07-21
Montana Prysnuk Whitehorse, Canada 2020-07-22
Travis O’Neill Whitehorse, Canada 2020-07-22
Sara Fabbro-swizdaryk Whitehorse, Canada 2020-07-22
Kirsten Bradley Whitehorse, Yukon, Canada 2020-07-22
Justin Giraud Whitehorse, Canada 2020-07-22
Barbara Parry Whitehorse, Canada 2020-07-22
Maeve McManus Whitehorse, Canada 2020-07-22
Angela Dee Whitehorse, Canada 2020-07-22
Cathy Rothery Holland Landing, Canada 2020-07-22
Malene Croken Whitehorse, Canada 2020-07-22
Naomi Dedon Whitehorse, Canada 2020-07-22
Breagha Fraser Whitehorse, Canada 2020-07-22
emma r Whitehorse, Canada 2020-07-22
IanMarch Winnipeg, Canada 2020-07-22
Jane Seawell Whitehorse, Canada 2020-07-23
Maggie Powter Whitehorse, Canada 2020-07-23
Jamie Fowler Whitehorse, Canada 2020-07-23
EdwardMcLean Whitehorse, Canada 2020-07-24
Paityn Mountain Whitehorse, Canada 2020-07-24
Brenda Pilatzke-Vanier Whitehorse, Canada 2020-07-25
Tara Nickelychuk Whitehorse, Canada 2020-07-25
Christina Aldrey Whitehorse, Canada 2020-07-25
Emily Quarton Whitehorse, Canada 2020-07-25
Robert Florkiewicz Whitehorse, Canada 2020-07-25
Laura DiPietro Kelowna, Canada 2020-07-26
Simon Lauer Whitehorse, Canada 2020-07-26
Kate Rogers Maple Ridge, Canada 2020-07-26
Reid Vanier Whitehorse, Canada 2020-07-27
dhanuka buddhakorala Whitehorse, Canada 2020-07-28
Alita Powell Whitehorse, Canada 2020-07-29
TrevorHinton Victoria,Canada 2020-07-29
Jennifer kehoe Dawson City, Canada 2020-07-29
Terri Foley Lloydminster, Canada 2020-07-29
Sarah Hamilton Whitehorse, Canada 2020-07-29
Mary Sloan Whitehorse, Canada 2020-07-29
Gurdeep Pandher Whitehorse, Canada 2020-07-30
Jaimie Hale Dawson City, Canada 2020-07-30
Keighlan Gustus Whitehorse, Canada 2020-07-30
Valerie Herdes Whitehorse, Canada 2020-07-30
Logan Bennett Whitehorse, Canada 2020-07-31





Dear Mayor Dan Curtis and City Council Members,

My name is Rachel Jou-ter Woort, my address is 40 Liard Road, Whitehorse, Y1A 3L4 and I am 
writing as a delegate to support Mellisa Murray’s proposal to have the crosswalks on Main 
Street and From Street painted to reflect the Black Indigenous and People of Colour (BIPOC) 
and the Queer Trans Black Indigenous and People of Colour (QTBIPOC) flags. The goal of this 
project is to bring awareness to racial injustice, systemic racism and educate our community.

As someone who identifies as part of the LGBTQ+ community, I think that it has become 
incredibly important to show to the community that we stand behind everyone, regardless of 
their race, gender or sexuality. In a community as small as Whitehorse it can feel hard, 
sometimes impossible, to embrace who you are where there are people who might not 
necessarily support you. By painting these flags on the crosswalks, similar to those of the Pride 
flag and the Trans flag on Main Street, we can show that we, as a town, support everyone. 

When I first came to Whitehorse, seeing the Pride and Trans flags on the crosswalks made me 
feel welcome supported. I am hoping that this is what we can achieve with the BIPOC and 
QTBIPOC flags painted on the road.

With the original support of the LGBTQ+ flags, it’s important for us to expand our public 
acceptance. We can’t have public support for one community without supporting another. We 
need to embrace and support all communities as they overlap with one another. The BIPOC and 
QTBIPOC flags show our awareness of what these communities bring to Whitehorse and show 
our support of them in this current time of upheaval.

With the current events revealing more racial injustices and systemic issues and with growing 
awareness, it’s becoming more and more important to show our support to isolated individuals 
and people of colour. In Whitehorse, and even Canada, it’s important that as the Black Lives 
Matter movement grows, we also show our solidarity for any Person of Colour, as Canada has 
our own roots of racial injustice in liaison with the Indigenous populations of Canada.

By supporting this proposal, you are allowing everyone to feel represented in Whitehorse. Small 
actions such as painting the crosswalks show support that will last for years. It’s a small sign to 
anyone who needs it that Whitehorse is a safe, welcoming community to all.

It’s crucial that we paint these crosswalks to show support and to bring awareness to the 
injustices that are happening across the world. This is our time to think globally, and show to 
anyone in the world that Whitehorse sees them and stands in solidarity for the injustices that 
they have experienced.

Thank you for you time,

Rachel Jou-ter Woort



Thursday, July 30, 2020
Dear Mayor Dan Curtis and City Council Members:

My name is Camila Gaw, my address is 3 Hyland Crescent, and I am 
writing to support Mellisa Murray's proposal to have the crosswalks on Main 
Street and Front Street painted.  The goal of this project is to bring 
awareness to racial injustice and systemic racism, and educate our 
community on the racism plaguing us globally.
As a multi-cultural community, and the Yukon being the traditional land of 
First Nations people, it only seems right that Whitehorse stand in solidarity. 
By showing our support we can stand united against hate in our community 
and continue our fight towards equality.
The City of Whitehorse needs to stand behind it’s written code, that this is 
in fact a multi-cultural and multi-ethnic community. We can do better than
denying the obvious truths about systemic racism in this city. That is why I 
agree with the painting and upkeep of these crosswalks.
As a born and raised Yukoner, it has always been very important to me 
how others coming here see our community. After the “Black Lives Matter” 
billboards were vandalized and several of my young students made racist 
jokes, it became very clear to me of the unspoken amount of racism in this 
community and how quickly my point of view on our city had changed.
Whitehorse is a beautiful place to live, but if my friends don’t feel safe or 
feel targeted because racism is denied and defended, then I cannot be a 
proud Yukoner.
Black, Indigenous, and people of colour and culture matter to me, and they 
should matter to you as well. Children here need to see their city council 
and mayor do not condone the actions of racists in this town and stand with 
them against bigotry. Black Lives Matter.
Thank you,
Camilla Gaw
13 Hyland Crescent
Whitehorse YT Y1A 4P6
camilachamorro1@gmail.com



July 31, 2020
Dear Mayor Dan Curtis and City Council Members:

My name is Sarah Miller. My address is 40 Liard Road.
I am writing to support Mellisa Murray's proposal to have the crosswalks on 
Main Street and Front Street painted.
As a queer woman who grew up in Whitehorse, the rainbow and 
Transgender flags being painted on the crosswalks at 3rd and Main is very 
important to me. It showed that the community and those who represented 
us felt accepting of the Queer community and its members residing here in 
Whitehorse.
But right now, the BIPOC and QTBIPOC communities need our support, 
advocacy, and allyship. Our focus should be on protecting these individuals 
that live in Whitehorse, and because Whitehorse is a popular tourist 
destination, we must show that Whitehorse is proudly Intersectional.
I am a white ally, so I can't speak to the experience of BIPOC and 
QTBIPOC individuals and I know that I never will be able to, but I also know 
that I have a responsibility to educate myself and continue to be a good 
ally. And being a good ally looks like advocating for the representation of a 
marginalized community when my community has already been recognized 
and represented.
I hope that you deeply consider Mellisa's proposal, and think about the 
message we want to convey as a community about our support of the 
BIPOC and QTBIPOC community.
Sincerely,

Sarah Miller
sarah.isobel13@gmail.com



July 31, 2020

Dear Mayor Dan Curtis and City Council Members:

My name is Michaëla St-Pierre. My address is 3 Cloudberry Lane.
I am writing to support Mellisa Murray's proposal to have the 
crosswalks on Main Street and Front Street painted.
I do believe that systemic racism does exist in our society here in 
Whitehorse and that this project will help start a dialogue about 
racism in the Yukon and injustices within our systems.
I believe it is important for our governments to help support these 
conversations and to not let this “hot topic” die down once it has 
lost some of its heat on social media.
I hope you will see the importance of taking action on this issue.  
Please support your community members who want to take on 
projects that will build the strength of our community.
Sincerely,

Michaëla St-Pierre
Micha.stpierre@gmail.com



July 31, 2020
Dear Mayor Dan Curtis and City Council Members:
My name is Debbie Younker. My address is 67 River Ridge Lane.
I am writing as a delegate to support Mellisa Murray's proposal to have the 
crosswalks on Main Street and Front Street painted.
I am from a family and circle who have zero tolerance for any and all racial, 
ethnic or gender discrimination and harassment of any kind.
This is an opportunity to use my voice and to take a public stand for those 
whose voices fail to be heard.  If I do not use my voice and speak, then 
who will?
We have a unique community here in Whitehorse with unlimited 
opportunities for all. Our crosswalks can be a daily influence and reminder 
of an inclusive world in this amazing place.
Respectfully,
Debbie Younker

Additional support e-mails were received from:
Antonia Murray 22 Bates Crescent
Kelly Murray 22 Bates Crescent
Hannah Muller 5 Bonanza Place
Zara Soukoroff 3 Redwood Street
Alita Powell #3 – 11th Avenue East
Lucia Meurer-Mills 38 Alsek Road
Tori Beemer #64 – 11th Avenue
Andrea Simpson-Fowler 40 Liard Road
Valérie Herdes 18 Dieppe Drive
Sachi Kambara 51 Mallard Way



CITY OF WHITEHORSE

CITY PLANNING COMMITTEE
Council Chambers, City Hall

Chair: Jan Stick Vice-Chair: Samson Hartland

August 3, 2020 Meeting #2020-18

1. Public Hearing Report – Whitehorse Copper Heavy Industrial Lot
Presented by Planner Erica Beasley

2. Development Incentive Agreement – 1306 Centennial Street
Presented by Acting Manager Greg Stone

3. Development Incentive Agreement – 51 Keewenaw Drive
Presented by Acting Manager Greg Stone

4. Development Incentive Agreement – 24 Wann Road
Presented by Acting Manager Greg Stone

5. New Business
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File #:  Z-11-2020
ADMINISTRATIVE REPORT

TO: Planning Committee
FROM: Administration
DATE: August 3, 2020
RE: Public Hearing Report – Zoning Amendment – Whitehorse Copper IH Lot

ISSUE
Public hearing report for an application to amend the zoning of a property owned by 
Kalojen Corporation, Lot 287 REM in the Whitehorse Copper area, from IH-Heavy 
Industrial to IS-Service Industrial, and amend the zoning of a portion of Access Road 
from PG-Greenbelt to IS-Service Industrial

REFERENCE
2010 Official Community Plan Zoning Bylaw 2012-20

Draft Commercial and Industrial Land Study 

HISTORY
Kalojen Corporation (owner of Pelly Construction Ltd.) has applied to amend the zoning 
of a property owned by the company (Lot 287 REM, Group 804, Plan 41918 CLSR, 
22000 LTO), located in the Whitehorse Copper area. The company is seeking to 
relocate the Pelly Construction office headquarters and equipment storage from 111
Industrial Road in Marwell to Lot 287 REM for consolidation of company activities.
The subject property is ~4.5 hectares in size. The company is proposing to construct a 
9,204 ft2 (855 m2) 3-storey office building and a shop with a wash bay. Lot 287 REM is 
zoned IH-Heavy Industrial, which does not allow for “offices” as a use. The company is 
requesting to have the zoning changed to IS-Service Industrial, which has “offices” 
listed as a secondary use (“general contractor services” would be the principal use).
At the north-east corner of the property is a surveyed road right-of-way (Plan 43240 
CLSR, 22593 LTO) that the applicant has requested to have retired by the Registrar of 
Land Titles. Once retired, the area will revert back to ownership of the company
(currently it is under the administrative control of the City). The applicant is requesting 
that a portion be zoned from PG-Greenbelt to IS-Service Industrial.   
A development permit application was reviewed by the Development Review Committee 
on January 29, 2020. The applicant was redirected to initiate a rezoning application.
Bylaw 2020-26 received 1st Reading on June 23. Notices were published in the 
newspapers on July 3 and July 10. A total of 122 letters were sent to property owners 
within 1 km of the property. The Government of Yukon (YG) Lands Department, Kwanlin 
Dün First Nation, and Ta’an Kwäch’än Council were also notified by mail.
A public hearing was held on July 27, 2020. Due to the COVID-19 pandemic, Council 
chambers were closed to the public. Input could be received in writing. Fifteen 
submissions were received and were posted to the City website (12 stated support or 
no concerns; three stated opposition or concerns).



Public Hearing Report – Zoning Amendment – Whitehorse Copper IH Lot
August 3, 2020 Page 2 of 6

The following concerns for potential impacts were raised:

Safety issues with the property’s access connection to the Alaska Highway and 
northbound highway approach.
Compatibility with Alaska Highway corridor upgrade plans. 
Increased traffic to and from the site. 
Lack of public process to address access changes and safety.
Diminished privacy for the adjacent property. 
Impacts to well water. 
Reduced property values.
Reduced access to an adjacent toboggan hill area.

ALTERNATIVES
1. Proceed with the amendment under the bylaw process.
2. Do not proceed with the amendment.

ANALYSIS
Safety issues with the property’s access connection to the Alaska Highway and 
northbound highway approach
Several submissions raised concern regarding the access connection of the property to 
the Alaska Highway, and the sightline for northbound vehicles approaching the access.
Particular concern was expressed for when vehicles encounter large trucks exiting 
slowly from the access and turning into the northbound traffic lane. 
Site investigation by the YG Highways and Public Works department has occurred to 
review the subject property’s access connection to the highway. The applicant explored 
several realignment options with YG before finalizing their access permit application for 
authorization to reconstruct the access. 
The access permit application currently indicates relocation of the access road’s centre 
line ~15 m north of its present location. The access would connect to the Alaska 
Highway at a 90° angle to provide a safety improvement over the 45° configuration of 
the current connection. This realignment is intended to provide vehicles exiting the 
property with a better sightline to the south for viewing oncoming northbound traffic.
The connection is located close to a mild crest in the highway ~100 m to the south, 
which is observed to impede visibility for northbound traffic beyond ~300 m from the 
access. There is also a slight curve in the highway beyond that distance. 
YG has reviewed the past 20 years of collision data for the subject portion of the Alaska 
Highway. No records of collisions attributable to sight distance or the curve of the 
highway were identified. 
No offsite improvements, or alternative access points, are being requested by YG at this 
time. Improvements to the highway may occur in the future as part of reconstruction 
work associated with the Alaska Highway corridor improvements.



Public Hearing Report – Zoning Amendment – Whitehorse Copper IH Lot
August 3, 2020 Page 3 of 6

Compatibility with Alaska Highway corridor upgrade plans
Two submissions raised concerns about the proposal’s compatibility with plans to 
upgrade the Alaska Highway corridor, including concern that the property is located too 
close to the right-of-way for upgrades to occur. 
The detailed design work for highway upgrades for the subject section of highway have 
not been completed and are not scheduled to proceed in the near future (i.e., not within 
YG’s five-year capital plan horizon). YG has prioritized other highway sections for 
reconstruction. 
Design options for the subject section could include integration of the access into a 
standard four-way intersection, aligning with the facing access on the opposite side of 
the highway, and service road development, as required. Design and signalization 
would be studied and determined at the detailed design phase and would be reflective 
of traffic intensities observed at the time of study.
The closest portion of the subject property to the highway right-of-way is the north-east 
corner, which is set back ~15 m, and is ~65 m from the paving of the highway’s 
southbound travel lane. YG has no concerns regarding this setback at this time. 
Increased traffic to and from the site
Three submissions indicated concern that new uses would increase traffic activity at the 
site. Two indicated concern about increased traffic compounding the safety concerns 
associated with the property’s highway access. One indicated concern for noise 
associated with the traffic.  
The subject property is currently used for salvage and equipment storage purposes, 
which generate low volumes of traffic activity and noise.
If the proposal proceeds, heavy equipment would continue to enter and leave the 
subject property as part of the property's ongoing industrial use. The construction phase 
of the new buildings would likely generate a temporary increase in traffic associated 
with development work. Post construction, the newly introduced office use would 
generate the normal daily traffic associated with administrative employment. 
The proposed office building is anticipated to accommodate 18 employees, and the 
proposed shop building would have four employees. Employees are likely to drive 
regular sized vehicles that are able to enter and exit the property at higher speeds than
heavy industrial vehicles.
Lack of public process to address access changes and safety
A submission raised concern that access changes and associated highway safety 
considerations will not be discussed through a public process. 
The City has received indication from YG that review through the Yukon Environmental 
Socio-economic Assessment Board will likely be required as part of the access permit 
application process. 



Public Hearing Report – Zoning Amendment – Whitehorse Copper IH Lot
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Diminished privacy for the adjacent property 
The neighbouring property that shares the south-east boundary with the subject 
property raised concerns regarding privacy impacts associated with the proposed 3-
storey office building.
Siting of new development on the property would be confirmed at the development 
permit stage, following the decision on zoning, and could change until the permit is 
issued.
The current proposal is for the new office and shop buildings to be constructed in the 
northern half of the property, more than ~200 m from the principal residence of the 
concerned property owner. The proposed plan for the southern half of the property is to 
maintain and add to the storage and salvage uses presently situated there.
A vegetated area ~0.3 ha is located at the south-east corner of the subject property that 
may be cleared. The adjacent owner has encroached into this area with installation of a 
fence and run for livestock. The applicant and neighbour have discussed the 
development plans. This situation is not an enforcement file for the City at this time. 
The property line shared between the two properties is considered to be the front yard 
of the subject property. The minimum front yard setback of the IH-Heavy Industrial zone 
is 7.5 m. The minimum setback required for the IS-Service Industrial zone is 6 m.
In the IH zone, a 20 m height allowance applies. The nature of development that could 
occur includes shop-type facilities and/or a caretaker residence that would be accessory 
to the principal use of the property. In the IS zone, the building height allowance is 15 
m. Uses include offices, which are typically designed with more window openings than 
shop facilities. Offices may have more privacy impacts than shops, but this is dependent 
on design and siting in relation to property lines.
Impacts to well water
Concern was raised for potential impacts to well water from contaminates generated at 
the proposed wash bay facility, and from other site activities. 
The applicant has indicated that the shop with wash bay facility has yet to be designed, 
but may include an area for vehicles and equipment that are stored outside during 
winter to be brought in for ice to melt onto the shop floor. A floor drain would collect the 
water which would go to an approved disposal area on-site, or would be stored for 
removal from the site.
The wash bay would likely include the same large parts scrubber unit currently used by 
the company, which cleans items such as engine blocks. This unit recycles water during 
the cleaning process and has a built in oil and grease separator. The contents of the 
system are stored for removal to an approved disposal facility. The company currently 
uses the unit on average of twice per month, and this frequency is expected to continue.
YG’s departments of Environmental Health Services and Environmental Sustainability 
are responsible for authorization and enforcement associated with on-site waste water 
and sewage management.  



Public Hearing Report – Zoning Amendment – Whitehorse Copper IH Lot
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Reduced property values
Concern was raised for potential impacts to the value of nearby property.
The subject property was originally surveyed in 1954, and has been formally zoned for 
heavy industrial use since at least the 1970s. In 1990, the two properties to the south-
east were zoned as residential, and were surveyed in 1991 through a squatter land 
legitimization process. Sale of the first phase of residential lots in the Whitehorse 
Copper subdivision occurred in 2007. 
A downzoning of the industrial intensity of the subject property could be favourable to 
preserving the character of the country residential zoned areas, since under the current 
IH-Heavy Industrial zoning, a higher intensity of industrial use could occur. Principal
uses allowed in the IH zone include asphalt plants, concrete plants, and heavy 
processing. Conditional uses include land treatment facilities and natural resource 
extraction. 
The IS zone, however, features a range of uses that are of a higher commercial 
intensity and, by nature, have the potential to attract visitors to the site to purchase
goods and services. Principal uses include animal clinics and shelters, business support 
services, equipment sales and service, garden centres, and vehicle sales and services. 
Secondary uses include offices. Conditional uses include eating and drinking 
establishments, and indoor participant recreation services. 
To consider the full potential of use intensities under both the IH and IS zones, it is 
important to note that the property is ~4.5 ha and has the potential to be subdivided 
multiple times. In both zones, the minimum lot size requirement is 0.5 ha for un-serviced 
areas. The number of lots that could result would depend on lot and road configuration, 
as well as public land use dedication at the time of subdivision.
The property owner has not expressed an interest to sell or subdivide the property. 
Reduced access to an adjacent toboggan hill area
A submission raised concerns for impacts to a hill used informally for tobogganing 
located in the near vicinity of the subject property, to the north-east.
The applicant has indicated that the hill was formed when material was taken from the
site for use in highway construction.
The parking area used to access the hill is likely to be reduced as a result of the 
proposed access improvements. Some parking would remain, which the applicant 
indicates would be sufficient for continued enjoyment of the activity. No other impacts 
are anticipated to the hill.
Support for the amendment
Twelve submissions, including two from owners of the property, were received either 
stating support for the amendment or no concerns. Three submissions were received 
from nearby residences unaffiliated with the company, stating they did not believe 
additional nuisance would be generated by the proposed development. Other 
submissions of support were received from the business community. 



Public Hearing Report – Zoning Amendment – Whitehorse Copper IH Lot
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The following were mentioned: 

The Pelly property at 111 Industrial Road is at capacity for storage and operations, 
and business expansion is needed; the amendment will allow the company to 
continue to grow and contribute to employment and the economy of Whitehorse.

The uses proposed for the property are consistent with uses in the MacRae 
industrial area located across the highway, and other industrial areas.

Downzoning the industrial intensity of the lot would improve compatibility of the 
property with the surrounding country residential use.

Industrial operations are required to have Certificate of Recognition (COR) Safety 
Plans approved by the Northern Safety Network, which address operational safety 
considerations.

ADMINISTRATIVE RECOMMENDATION
THAT Council direct that Bylaw 2020-26, a bylaw to amend the zoning of Lot 287 REM, 
Group 804, in the Whitehorse Copper area from IH-Heavy Industrial to IS-Service 
Industrial, and a portion of the access road to the property from PG-Greenbelt to IS-
Service Industrial, be brought forward for second and third reading under the bylaw 
process.



File #: DI-27-2020
ADMINISTRATIVE REPORT

TO: Planning Committee
FROM: Administration
DATE: August 3, 2020
RE: Development Incentive Agreement – 1306 Centennial Street

ISSUE
Housing Development Incentive Agreement for an eight unit rental housing 
development.

REFERENCE
Housing Development Incentives Policy
Housing Development Incentive Agreement (attached)
City Grant-making Policy
Zoning Bylaw 2012-20

HISTORY
The City has received an application for a Housing Development Incentive from 650139 
NB Inc. for the construction of eight rental housing units at 1306 Centennial Street in 
Porter Creek. This development meets the criteria for the Rental and Supportive 
Housing Development Incentive, and Administration is bringing a Development 
Incentive Agreement forward for Council approval.
This policy is meant to encourage smaller units and denser housing forms in targeted 
areas, and rental and supportive housing.  Under this policy, developments that meet 
the specified criteria are eligible for either or both of a reduction of Development Cost 
Charges (DCCs) and a yearly monetary grant from the City. The value of the grant 
would be based on the increase in taxation due to the improvements on the property.
Per the policy, a Rental and Supportive Housing Development Incentive would grant a 
developer a reduction of DCCs and ten-year Economic Development Incentive (EDI) to 
a combined maximum of $500,000 and is authorized through a development agreement 
with Council.  Implementation is through a grant to the property owner after taxes have 
been paid in full.  
In November 2019, Council approved an amendment to change the zoning of this 
property from single family residential to multiple family.

ALTERNATIVES
1. Approve the Development Incentive Agreement.
2. Do not approve the Development Incentive Agreement.



Administrative Report – Housing Development Incentive – 1306 Centennial Street
August 3, 2020 Page 2 of 2

ANALYSIS
Project Details
The proponent has provided appropriate site plans and construction drawings and has 
been issued a Development Permit for the project. The three storey apartment building
consists of eight units. One unit currently exists on-site but is ineligible for an incentive as 
it was constructed prior to this application.
This development is located on Centennial Street, 200m from the Super A grocery 
store. Express and non-express transit service is available on Centennial Street, and 
the nearest playground is 350m away.
This project conforms to all City zoning and building regulations and meets the criteria 
for a Rental and Supportive Housing Development Incentive.  Therefore, Administration 
is bringing the Development Incentive Agreement forward for Council approval.
Housing Development Incentive Agreement
The Development Agreement lists the maximum value of $500,000, the timeline for the tax 
grant payments, and specifies that the building must be operated as rental housing for a 
minimum of 10 years or else the proponent will be required to repay the City for all grants 
disbursed. Other conditions that the developer/property owner must meet to remain 
eligible for the grants are also specified. 
The Development Incentive Agreement will also state that the units may not be used for 
the purposes of a short term rental.
The applicant has agreed to the terms of the Agreement.
City Grant-making Policy
The City Grant-making Policy states that cumulative grants per organization shall not 
exceed a total of $50,000 per year.  It is unlikely that this application may result in grants in 
excess of $50,000 per year.  Therefore, no exception to the Grant-making Policy is 
required.  

ADMINISTRATIVE RECOMMENDATION
THAT Council approve a Housing Development Incentive Agreement with 650139 NB 
Inc. with respect to an eight-unit rental housing development at 1306 Centennial Street.



HOUSING DEVELOPMENT INCENTIVE AGREEMENT 

THIS Housing Development Incentive Agreement made in triplicate as of this ______ day of 
___________, 2020.

BETWEEN:

THE CITY OF WHITEHORSE
a municipal corporation

(hereinafter called “the City”)

BEING THE PARTY OF THE FIRST PART

AND:

650139 NB Inc.
(hereinafter called “the Developer”)

BEING THE PARTY OF THE SECOND PART

IN RESPECT OF:

Lot 83
Porter Creek Subdivision

Whitehorse, Yukon Territory
Plan 25142 LTO

(hereinafter called the “Subject Land”)

1) PREAMBLE

WHEREAS the Developer is the registered owner of the Subject Land in fee simple; and 

WHEREAS under Development Permit 2020-1162 the Developer applied under the City’s Housing 
Development Incentives Policy (the “Policy”) for a Rental and Supportive Housing Development Incentive in 
relation to the development of 8 rental housing units, which are maintained for a minimum of ten years
(hereinafter called the “Development”), to be constructed on the Subject Land; and 

WHEREAS the Whitehorse City Council, being satisfied that the development qualifies for a Rental and 
Supportive Housing Development Incentive in accordance with section four (4) of the “DEVELOPMENT 
INCENTIVES” section of the Policy, is given the authority to approve the application for a Rental and 
Supportive Housing Development Incentive and the entering into of this Housing Development Incentive
Agreement.

NOW THEREFORE in consideration of the premises and mutual terms, covenants and conditions to be 
observed and performed by each of the parties hereto, the parties agree as follows:

2) PROVISION OF HOUSING DEVELOPMENT INCENTIVE GRANT

a) Provided that the Developer pays the full amount of the property taxes owed to the City in 
relation to the residential component of the Subject Land, the City shall, for ten years, 
commencing in the property tax year following occupancy approval for the Development,
grant 100% of the increase of the property taxes for the residential component of the 



Subject Land resulting from the construction of the Development determined in accordance 
with the provisions of the Policy (the “Property Tax Increase”), up to a maximum of 
$500,000.00 in total (the “Grant”).

b) Payment of the grant will begin once the Development has received occupancy permits for 
all units.  Any taxes paid to the City prior to occupancy will not be eligible for a grant 
under this policy. The Housing Development Incentive Agreement may be revoked and 
cancelled if occupancy has not been granted within five years of issuance of building 
permits for the Development.

c) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant is conditional upon:

a. not being used for short-term (less than one month) or nightly rental. If an eligible unit 
is used for short-term or nightly rental prior to completion of the term set out in the 
Development Incentives Agreement, the Agreement will become void and the owner 
will be required to repay the development incentives and/or TGI received to date.;

b. meeting the Visibility Criteria and Conditions in the City Grantmaking Policy;
c. the City passing a by-law each year authorizing the Grant for that year; and
d. the Developer submitting an annual written request for the Grant to Planning and 

Sustainability Services by August 1 in each year.

d) The Developer acknowledges that a condition to receiving the Grant is the continued 
ownership of at least four (4) rental housing units for a minimum of ten years, and in the event 
that the Developer transfers ownership, partial ownership, or implied interest in ownership of
any parcel of the Subject Land against which this Housing Development Incentive Agreement 
is registered, or uses the Subject Land for short term rental accommodation, without the 
written consent of the City, then the full amount of the Grant paid by the City to the Developer 
up to that date shall be repaid immediately by the Developer to the City, and to secure the 
repayment of the Grant, the Developer hereby mortgages to the City all of its estate and 
interest in the Subject Land. The Developer will also be required to pay the full fee for 
Development Cost Charges related to the Development.

e) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant terminates in the event that any Building 
Permit associated with the Development is cancelled due to inactivity or failure to obtain a 
final occupancy approval for the Development within a reasonable period of time.

f) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant terminates in the event that the Developer is 
in arrears of paying its municipal taxes for the Subject Land for a period of thirty days or more.

3) ASSIGNABILITY OF HOUSING DEVELOPMENT INCENTIVE AGREEMENT

a) This Housing Development Incentive Agreement and any of the rights or obligations created 
hereunder may be assigned or transferred by the Developer to a subsequent purchaser of the Subject 
Land.

i. It is understood between the parties that in the event that the Developer assigns any of its duties 
or obligations herein granted to it by the City pursuant to this Agreement, that the City, at its 
sole option, has the full right to request that a further Housing Development Incentive 
Agreement be entered into by the assignee or transferee; and, where requested by the City, that 
no assignment of this Housing Development Incentive Agreement shall be permitted unless the 
proposed assignee or transferee enters into such new Agreement.



ii. The right of the assignee or transferee to receive the Grant and the obligation of the City to 
provide the Grant is conditional upon the assignee or transferee being endorsed as the registered 
owner of the Subject Land on a current Certificate of Title filed at the Yukon Land Titles Office.

4) NOTICES
a) Whenever, under the provision of this Housing Development Incentive Agreement, any notices, 

demands or requests are required to be given by either party to the other, such notice, demand or 
request may (except where expressly otherwise herein provided) be given by delivery by hand to, 
by sending the same by facsimile, or by registered mail sent to, the respective addresses or 
facsimile number hereinafter provided for, and if given by mail shall be deemed to have been 
served and given on the second business day following the date of mailing by registered mail and 
provided such addresses or facsimile number may change upon five (5) days’ notice. In the event 
that notice is served by mail at the time when there is an interruption of mail service affecting the 
delivery of mail, the notice shall not be deemed to have been served until one (1) week after the 
date that the normal service is restored. The respective addresses and facsimile number of the 
parties being, in the case of the City:

THE CITY OF WHITEHORSE
ATTENTION: Manager, Land and Building Services
2121 Second Avenue
Whitehorse, Yukon
Y1A 1C2
Fax:  (867) 668-8395

and in the case of the Developer:

650139 NB INC.
ATTENTION: Scott Darling
1306 Centennial Street
Whitehorse, YT   Y1A 3Z2

5) GENERAL



a) This Housing Development Incentive Agreement shall inure to the benefit of and be binding upon 
the parties, their heirs, executors, administrators, successors and permitted assigns.

IN WITNESS WHEREOF the parties hereto have executed this Development Agreement on the day and 
year first above written.

THE CITY OF WHITEHORSE, per: )
)
)

__________________________________ )
Dan Curtis, Mayor )

) (SEAL)
)

__________________________________ )
Norma Felker, Assistant City Clerk )

OWNER: )
650139 NB Inc., per )

)
)
)

__________________________________    )
Scott Darling, President ) Witness Signature

Print Name: 



Land Titles Act, 2015 – YUKON LAND REGISTRATION DISTRICT

AFFIDAVIT OF CORPORATE AUTHORITY
(BODY CORPORATE SIGNING WITHOUT SEAL)

(s. 46(1)(b))

TO THE REGISTRAR: 

NAME:  Scott Darling, President
(print full name of officer or director)

I SWEAR / AFFIRM THAT:

1. I am an officer or director of 650139 NB Inc.

2. The above named body corporate is in good standing and legally entitled to hold and dispose of 
property in Yukon.

3. I have authority to execute the annexed instrument on behalf of the above named body corporate, 
without using a seal. 

4. The above facts are true to the best of my knowledge, information and belief.

SWORN / AFFIRMED BEFORE ME
at the City of Whitehorse in the Yukon Territory 
on the ____ day of ___________________,
2020.

__________________________________
(Signature of Notary Public)

__________________________________
(print full name)

A Notary Public in and for the Yukon Territory
My commission expires:____________________

)
)
)
)
)
)
)
)
)
)
)
)
)
)
)

______________________________________
(Signature)

Scott Darling, President

* All Notaries and Commissioners outside of Yukon must affix seal



File #: DI-28-2020
ADMINISTRATIVE REPORT

TO: Planning Committee
FROM: Administration
DATE: August 3, 2020
RE: Development Incentive Agreement – 51 Keewenaw Drive

ISSUE
Housing Development Incentive Agreement for a twelve unit rental housing 
development.

REFERENCE
Housing Development Incentives Policy
Housing Development Incentive Agreement (attached)
City Grant-making Policy
Zoning Bylaw 2012-20

HISTORY
The City has received an application for a Housing Development Incentive from 45358 
Yukon Inc. for the construction of twelve rental housing units at 51 Keewenaw Drive.
This development meets the criteria for the Rental and Supportive Housing 
Development Incentive, and Administration is bringing a Development Incentive 
Agreement forward for Council approval.
This is the second phase of development on this parcel.  Council approved a major 
development incentive for twelve units in September 2019.  Council also approved a 
zoning amendment for this property in June 2018.  This amendment allowed multiple 
housing development to proceed without a commercial component.
This policy is meant to encourage smaller units and denser housing forms in targeted 
areas, and rental and supportive housing.  Under this policy, developments that meet 
the specified criteria are eligible for either or both of a reduction of Development Cost 
Charges (DCCs) and a yearly monetary grant from the City. The value of the grant 
would be based on the increase in taxation due to the improvements on the property.
Per the policy, a Rental and Supportive Housing Development Incentive would grant a 
developer a reduction of DCCs and ten-year Economic Development Incentive (EDI) to 
a combined maximum of $500,000 and is authorized through a development agreement 
with Council.  Implementation is through a grant to the property owner after taxes have 
been paid in full.  

ALTERNATIVES
1. Approve the Development Incentive Agreement.
2. Do not approve the Development Incentive Agreement.



Administrative Report – Housing Development Incentive – 51 Keewenaw Drive
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ANALYSIS
Project Details
The proponent has provided appropriate site plans and construction drawings and has 
been issued a Development Permit for the project. The two storey development consists of 
12 units.
This development is located beside the Copper Ridge Playground, at the corner of 
Keewenaw Drive and North Star Drive, in Copper Ridge. Two transit routes provide 
service on North Star Drive. The nearest grocery store is 1.5 km away.
This project conforms to all City zoning and building regulations and meets the criteria 
for a Rental and Supportive Housing Development Incentive.  Therefore, Administration 
is bringing the Development Incentive Agreement forward for Council approval.
Housing Development Incentive Agreement
The Development Agreement lists the maximum value of $500,000, the timeline for the tax 
grant payments, and specifies that the building must be operated as rental housing for a 
minimum of 10 years or else the proponent will be required to repay the City for all grants 
disbursed.  Other conditions that the developer/property owner must meet to remain 
eligible for the grants are also specified. 
The Development Incentive Agreement will also state that the units may not be used for 
the purposes of a short term rental.
The applicant has agreed to the terms of the Agreement.
City Grant-making Policy
The City Grant-making Policy states that cumulative grants per organization shall not 
exceed a total of $50,000 per year.  It is unlikely that this application may result in grants in 
excess of $50,000 per year.  Therefore, no exception to the Grant-making Policy is 
required.  

ADMINISTRATIVE RECOMMENDATION
THAT Council approve a Housing Development Incentive Agreement with 45358 Yukon 
Inc. with respect to a 12-unit rental housing development at 51 Keewenaw Drive.



HOUSING DEVELOPMENT INCENTIVE AGREEMENT 

THIS Housing Development Incentive Agreement made in triplicate as of this ______ day of 
___________, 2020.

BETWEEN:

THE CITY OF WHITEHORSE
a municipal corporation

(hereinafter called “the City”)

BEING THE PARTY OF THE FIRST PART

AND:

45358 YUKON INC.
(hereinafter called “the Developer”)

BEING THE PARTY OF THE SECOND PART

IN RESPECT OF:

Lot 968
Copper Ridge Subdivision

Whitehorse, Yukon Territory
Plan 2004-0087 LTO

(hereinafter called the “Subject Land”)

1) PREAMBLE

WHEREAS the Developer is the registered owner of the Subject Land in fee simple; and 

WHEREAS under Development Permit 2020-1439 the Developer applied under the City’s Housing 
Development Incentives Policy (the “Policy”) for a Rental and Supportive Housing Development Incentive in 
relation to the development of 12 rental housing units, which are maintained for a minimum of ten years
(hereinafter called the “Development”), to be constructed on the Subject Land; and 

WHEREAS the Whitehorse City Council, being satisfied that the development qualifies for a Rental and 
Supportive Housing Development Incentive in accordance with section four (4) of the “DEVELOPMENT 
INCENTIVES” section of the Policy, is given the authority to approve the application for a Rental and 
Supportive Housing Development Incentive and the entering into of this Housing Development Incentive
Agreement.

NOW THEREFORE in consideration of the premises and mutual terms, covenants and conditions to be 
observed and performed by each of the parties hereto, the parties agree as follows:

2) PROVISION OF HOUSING DEVELOPMENT INCENTIVE GRANT

a) Provided that the Developer pays the full amount of the property taxes owed to the City in 
relation to the residential component of the Subject Land, the City shall, for ten years, 
commencing in the property tax year following occupancy approval for the Development,
grant 100% of the increase of the property taxes for the residential component of the 



Subject Land resulting from the construction of the Development determined in accordance 
with the provisions of the Policy (the “Property Tax Increase”), up to a maximum of 
$500,000.00 in total (the “Grant”).

b) Payment of the grant will begin once the Development has received occupancy permits for 
all units.  Any taxes paid to the City prior to occupancy will not be eligible for a grant 
under this policy. The Housing Development Incentive Agreement may be revoked and 
cancelled if occupancy has not been granted within five years of issuance of building 
permits for the Development.

c) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant is conditional upon:

a. not being used for short-term (less than one month) or nightly rental. If an eligible unit 
is used for short-term or nightly rental prior to completion of the term set out in the 
Development Incentives Agreement, the Agreement will become void and the owner 
will be required to repay the development incentives and/or TGI received to date.;

b. meeting the Visibility Criteria and Conditions in the City Grantmaking Policy;
c. the City passing a by-law each year authorizing the Grant for that year; and
d. the Developer submitting an annual written request for the Grant to Planning and 

Sustainability Services by August 1 in each year.

d) The Developer acknowledges that a condition to receiving the Grant is the continued 
ownership of at least four (4) rental housing units for a minimum of ten years, and in the event 
that the Developer transfers ownership, partial ownership, or implied interest in ownership of
any parcel of the Subject Land against which this Housing Development Incentive Agreement 
is registered, or uses the Subject Land for short term rental accommodation, without the 
written consent of the City, then the full amount of the Grant paid by the City to the Developer 
up to that date shall be repaid immediately by the Developer to the City, and to secure the 
repayment of the Grant, the Developer hereby mortgages to the City all of its estate and 
interest in the Subject Land. The Developer will also be required to pay the full fee for 
Development Cost Charges related to the Development.

e) The Developer agrees and acknowledges that the right of the Developer to receive the Grant
and the obligation of the City to provide the Grant terminates in the event that any Building 
Permit associated with the Development is cancelled due to inactivity or failure to obtain a 
final occupancy approval for the Development within a reasonable period of time.

f) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant terminates in the event that the Developer is 
in arrears of paying its municipal taxes for the Subject Land for a period of thirty days or more.

3) ASSIGNABILITY OF HOUSING DEVELOPMENT INCENTIVE AGREEMENT

a) This Housing Development Incentive Agreement and any of the rights or obligations created 
hereunder may be assigned or transferred by the Developer to a subsequent purchaser of the Subject 
Land.

i. It is understood between the parties that in the event that the Developer assigns any of its duties 
or obligations herein granted to it by the City pursuant to this Agreement, that the City, at its 
sole option, has the full right to request that a further Housing Development Incentive 
Agreement be entered into by the assignee or transferee; and, where requested by the City, that 
no assignment of this Housing Development Incentive Agreement shall be permitted unless the 
proposed assignee or transferee enters into such new Agreement.



ii. The right of the assignee or transferee to receive the Grant and the obligation of the City to 
provide the Grant is conditional upon the assignee or transferee being endorsed as the registered 
owner of the Subject Land on a current Certificate of Title filed at the Yukon Land Titles Office.

4) NOTICES
a) Whenever, under the provision of this Housing Development Incentive Agreement, any notices, 

demands or requests are required to be given by either party to the other, such notice, demand or 
request may (except where expressly otherwise herein provided) be given by delivery by hand to, 
by sending the same by facsimile, or by registered mail sent to, the respective addresses or 
facsimile number hereinafter provided for, and if given by mail shall be deemed to have been 
served and given on the second business day following the date of mailing by registered mail and 
provided such addresses or facsimile number may change upon five (5) days’ notice. In the event 
that notice is served by mail at the time when there is an interruption of mail service affecting the 
delivery of mail, the notice shall not be deemed to have been served until one (1) week after the 
date that the normal service is restored. The respective addresses and facsimile number of the 
parties being, in the case of the City:

THE CITY OF WHITEHORSE
ATTENTION: Manager, Land and Building Services
2121 Second Avenue
Whitehorse, Yukon
Y1A 1C2
Fax:  (867) 668-8395

and in the case of the Developer:

45358 YUKON INC.
ATTENTION: Patrick McLarnon
#6-20 Roundel Road
Whitehorse, YT   Y1A 0K6

5) GENERAL



a) This Housing Development Incentive Agreement shall inure to the benefit of and be binding upon 
the parties, their heirs, executors, administrators, successors and permitted assigns.

IN WITNESS WHEREOF the parties hereto have executed this Development Agreement on the day and 
year first above written.

THE CITY OF WHITEHORSE, per: )
)
)

__________________________________ )
Dan Curtis, Mayor )

) (SEAL)
)

__________________________________ )
Norma Felker, Assistant City Clerk )

OWNER: )
45358 Yukon Inc., per )

)
)
)

__________________________________    )
Patrick McLarnon, President ) Witness Signature

Print Name: 



Land Titles Act, 2015 – YUKON LAND REGISTRATION DISTRICT

AFFIDAVIT OF CORPORATE AUTHORITY
(BODY CORPORATE SIGNING WITHOUT SEAL)

(s. 46(1)(b))

TO THE REGISTRAR: 

NAME: Patrick McLarnon, President
(print full name of officer or director)

I SWEAR / AFFIRM THAT:

1. I am an officer or director of 45358 Yukon Inc.

2. The above named body corporate is in good standing and legally entitled to hold and dispose of 
property in Yukon.

3. I have authority to execute the annexed instrument on behalf of the above named body corporate, 
without using a seal. 

4. The above facts are true to the best of my knowledge, information and belief.

SWORN / AFFIRMED BEFORE ME
at the City of Whitehorse in the Yukon Territory 
on the ____ day of ___________________,
2020.

__________________________________
(Signature of Notary Public)

__________________________________
(print full name)

A Notary Public in and for the Yukon Territory
My commission expires:____________________

)
)
)
)
)
)
)
)
)
)
)
)
)
)
)

______________________________________
(Signature)

Patrick McLarnon, President

* All Notaries and Commissioners outside of Yukon must affix seal



File #: DI-04-2020
ADMINISTRATIVE REPORT

TO: Planning Committee
FROM: Administration
DATE: August 3, 2020
RE: Development Incentive Agreement – 24 Wann Road

ISSUE
Housing Development Incentive Agreement for four unit rental housing development.

REFERENCE
Housing Development Incentives Policy
Housing Development Incentive Agreement (attached)
City Grant-making Policy
Zoning Bylaw 2012-20

HISTORY
The City has received an application for a Housing Development Incentive from Ralph 
McBryan for the construction of four rental housing units at 24 Wann Road in Porter 
Creek. This development meets the criteria for the Rental and Supportive Housing 
Development Incentive, and Administration is bringing a Development Incentive 
Agreement forward for Council approval.
This policy is meant to encourage smaller units and denser housing forms in targeted 
areas, and rental and supportive housing.  Under this policy, developments that meet 
the specified criteria are eligible for either or both of a reduction of Development Cost 
Charges (DCCs) and a yearly monetary grant from the City. The value of the grant 
would be based on the increase in taxation due to the improvements on the property.
Per the policy, a Rental and Supportive Housing Development Incentive would grant a 
developer a reduction of DCCs and ten-year Economic Development Incentive (EDI) to 
a combined maximum of $500,000 and is authorized through a development agreement 
with Council.  Implementation is through a grant to the property owner after taxes have 
been paid in full. 

ALTERNATIVES
1. Approve the Development Incentive Agreement.
2. Do not approve the Development Incentive Agreement.

ANALYSIS
Project Details
The proponent has provided appropriate site plans and construction drawings and has 
been issued a Development Permit for the project. The development consists of four 
townhouse units.
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This development is located on Wann Road adjacent to the Porter Creek Mall. Express 
and non-express transit service is available on Wann Road. The nearest playground is 
450m away, and the nearest full grocery store is 1.2 km away.
This project conforms to all City zoning and building regulations and meets the criteria 
for a Rental and Supportive Housing Development Incentive.  Therefore, Administration 
is bringing the Development Incentive Agreement forward for Council approval.
Housing Development Incentive Agreement
The Development Agreement lists the maximum value of $500,000, the timeline for the tax 
grant payments, and specifies that the building must be operated as rental housing for a 
minimum of 10 years or else the proponent will be required to repay the City for all grants 
disbursed.  Other conditions that the developer/property owner must meet to remain 
eligible for the grants are also specified. 
The Development Incentive Agreement will also state that the units may not be used for 
the purposes of a short term rental.
The applicant has agreed to the terms of the Agreement.
City Grant-making Policy
The City Grant-making Policy states that cumulative grants per organization shall not 
exceed a total of $50,000 per year.  It is unlikely that this application may result in grants in 
excess of $50,000 per year.  Therefore, no exception to the Grant-making Policy is 
required.

ADMINISTRATIVE RECOMMENDATION
THAT Council approve a Housing Development Incentive Agreement with Ralph 
McBryan with respect a four-unit rental housing development at 24 Wann Road.



HOUSING DEVELOPMENT INCENTIVE AGREEMENT 

THIS Housing Development Incentive Agreement made in triplicate as of this ______ day of 
___________, 2020.

BETWEEN:

THE CITY OF WHITEHORSE
a municipal corporation

(hereinafter called “the City”)

BEING THE PARTY OF THE FIRST PART

AND:

RALPH MCBRYAN
(hereinafter called “the Developer”)

BEING THE PARTY OF THE SECOND PART

IN RESPECT OF:

Lot 1583-2
Porter Creek Subdivision

Whitehorse, Yukon Territory
Plan 2012-0099 LTO

(hereinafter called the “Subject Land”)

1) PREAMBLE

WHEREAS the Developer is the registered owner of the Subject Land in fee simple; and 

WHEREAS under Development Permit 2020-1370 the Developer applied under the City’s Housing 
Development Incentives Policy (the “Policy”) for a Rental and Supportive Housing Development Incentive in 
relation to the development of 4 rental housing units, which are maintained for a minimum of ten years
(hereinafter called the “Development”), to be constructed on the Subject Land; and 

WHEREAS the Whitehorse City Council, being satisfied that the development qualifies for a Rental and 
Supportive Housing Development Incentive in accordance with section four (4) of the “DEVELOPMENT 
INCENTIVES” section of the Policy, is given the authority to approve the application for a Rental and 
Supportive Housing Development Incentive and the entering into of this Housing Development Incentive
Agreement.

NOW THEREFORE in consideration of the premises and mutual terms, covenants and conditions to be 
observed and performed by each of the parties hereto, the parties agree as follows:

2) PROVISION OF HOUSING DEVELOPMENT INCENTIVE GRANT

a) Provided that the Developer pays the full amount of the property taxes owed to the City in 
relation to the residential component of the Subject Land, the City shall, for ten years, 
commencing in the property tax year following occupancy approval for the Development,
grant 100% of the increase of the property taxes for the residential component of the 



Subject Land resulting from the construction of the Development determined in accordance 
with the provisions of the Policy (the “Property Tax Increase”), up to a maximum of 
$500,000.00 in total (the “Grant”).

b) Payment of the grant will begin once the Development has received occupancy permits for 
all units.  Any taxes paid to the City prior to occupancy will not be eligible for a grant 
under this policy. The Housing Development Incentive Agreement may be revoked and 
cancelled if occupancy has not been granted within five years of issuance of building 
permits for the Development.

c) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant is conditional upon:

a. not being used for short-term (less than one month) or nightly rental. If an eligible unit 
is used for short-term or nightly rental prior to completion of the term set out in the 
Development Incentives Agreement, the Agreement will become void and the owner 
will be required to repay the development incentives and/or TGI received to date.;

b. meeting the Visibility Criteria and Conditions in the City Grantmaking Policy;
c. the City passing a by-law each year authorizing the Grant for that year; and
d. the Developer submitting an annual written request for the Grant to Planning and 

Sustainability Services by August 1 in each year.

d) The Developer acknowledges that a condition to receiving the Grant is the continued 
ownership of at least four (4) rental housing units for a minimum of ten years, and in the event 
that the Developer transfers ownership, partial ownership, or implied interest in ownership of
any parcel of the Subject Land against which this Housing Development Incentive Agreement 
is registered, or uses the Subject Land for short term rental accommodation, without the 
written consent of the City, then the full amount of the Grant paid by the City to the Developer 
up to that date shall be repaid immediately by the Developer to the City, and to secure the 
repayment of the Grant, the Developer hereby mortgages to the City all of its estate and 
interest in the Subject Land. The Developer will also be required to pay the full fee for 
Development Cost Charges related to the Development.

e) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant terminates in the event that any Building 
Permit associated with the Development is cancelled due to inactivity or failure to obtain a 
final occupancy approval for the Development within a reasonable period of time.

f) The Developer agrees and acknowledges that the right of the Developer to receive the Grant 
and the obligation of the City to provide the Grant terminates in the event that the Developer is 
in arrears of paying its municipal taxes for the Subject Land for a period of thirty days or more.

3) ASSIGNABILITY OF HOUSING DEVELOPMENT INCENTIVE AGREEMENT

a) This Housing Development Incentive Agreement and any of the rights or obligations created 
hereunder may be assigned or transferred by the Developer to a subsequent purchaser of the Subject 
Land.

i. It is understood between the parties that in the event that the Developer assigns any of its duties 
or obligations herein granted to it by the City pursuant to this Agreement, that the City, at its 
sole option, has the full right to request that a further Housing Development Incentive 
Agreement be entered into by the assignee or transferee; and, where requested by the City, that 
no assignment of this Housing Development Incentive Agreement shall be permitted unless the 
proposed assignee or transferee enters into such new Agreement.



ii. The right of the assignee or transferee to receive the Grant and the obligation of the City to 
provide the Grant is conditional upon the assignee or transferee being endorsed as the registered 
owner of the Subject Land on a current Certificate of Title filed at the Yukon Land Titles Office.

4) NOTICES
a) Whenever, under the provision of this Housing Development Incentive Agreement, any notices, 

demands or requests are required to be given by either party to the other, such notice, demand or 
request may (except where expressly otherwise herein provided) be given by delivery by hand to, 
by sending the same by facsimile, or by registered mail sent to, the respective addresses or 
facsimile number hereinafter provided for, and if given by mail shall be deemed to have been 
served and given on the second business day following the date of mailing by registered mail and 
provided such addresses or facsimile number may change upon five (5) days’ notice. In the event 
that notice is served by mail at the time when there is an interruption of mail service affecting the 
delivery of mail, the notice shall not be deemed to have been served until one (1) week after the 
date that the normal service is restored. The respective addresses and facsimile number of the 
parties being, in the case of the City:

THE CITY OF WHITEHORSE
ATTENTION: Manager, Land and Building Services
2121 Second Avenue
Whitehorse, Yukon
Y1A 1C2
Fax:  (867) 668-8395

and in the case of the Developer:

RALPH MCBRYAN
44 Winze Place
Whitehorse, YT   Y1A 0A9

5) GENERAL



a) This Housing Development Incentive Agreement shall inure to the benefit of and be binding upon 
the parties, their heirs, executors, administrators, successors and permitted assigns.

IN WITNESS WHEREOF the parties hereto have executed this Development Agreement on the day and 
year first above written.

THE CITY OF WHITEHORSE, per: )
)
)

__________________________________ )
Dan Curtis, Mayor )

) (SEAL)
)

__________________________________ )
Norma Felker, Assistant City Clerk )

OWNER (Individual): )
)
)
)
)

__________________________________    )
Ralph McBryan ) Witness Signature

Print Name: 



Land Titles Act, 2015 – YUKON LAND REGISTRATION DISTRICT

AFFIDAVIT OF WITNESS (For Individuals)

CANADA ) I, ________________ ,
) (print name of witness)
) of the City of Whitehorse,

YUKON TERRITORY ) in the Yukon Territory,
)

TO  WIT: ) MAKE OATH AND SAY AS FOLLOWS:

1) I was personally present and did see RALPH MCBRYAN, named in the within instrument who 
identified himself to me to be the persons named therein, duly sign and execute the same for the 
purpose therein named.

2) The said instrument was executed at the City of Whitehorse, in the Yukon Territory, and that I am 
the subscribing witness thereto.

3) The said party is in my belief of the full age of nineteen years.

SWORN BEFORE ME at )
the City of Whitehorse, )
in the Yukon Territory, )
this               day of ___________, 2020. )

)
)
)

A Notary Public in and ) Signature of Witness
for the Yukon Territory )

) _____________             
) Print Name of Witness

Print Name of Notary Public )



CITY OF WHITEHORSE

CITY OPERATIONS COMMITTEE
Council Chambers, City Hall

Chair: Samson Hartland Vice-Chair: Laura Cabott

August 3, 2020 Meeting #2020-18

1. Contract Award – Landfill Phase 2 East
Presented by Acting Manager Arcadio Rodriguez

2. Local Content Weighting – City-Wide Transportation Study
Presented by Manager Taylor Eshpeter

3. New Business

 



Page 1 of 2

ADMINISTRATIVE REPORT
TO: Operations Committee 
FROM: Administration
DATE: August 3, 2020
RE: Contract Award – Landfill Phase II East Project

ISSUE
Contract award for Landfill Phase II East Project

REFERENCE
Request for Tender RFT 2020-045 Landfill Phase II (East)
Purchasing and Sales Policy
2020-2023 Capital Expenditure Plan, project 650c02319 Landfill Phase 2 East Development

HISTORY
A request for tender (RFT) was prepared to seek excavation work and ancillary 
improvements for the development of the east side of the Phase 2 cell at the Waste 
Management Facility, according to the current landfill permit and Solid Waste 
Management Plan. 
The RFT is for vegetation clearance, grubbing, excavation to a design depth and transfer 
of soil, installation of a new culvert, and construction and improvement of sections of 
road, including access ramps. 
The RFT for the Landfill Phase II East project was advertised on the City’s website and in 
local newspapers.  The RFT documents were made available on June 15, 2020 via the 
City’s e-procurement platform www.whitehorse.bonfirehub.ca.
The tender closed on July 17, 2020 and three compliant submissions were received from

Castle Rock Enterprise Ltd.
Cobalt Construction Inc.
Yukon Equipment Services Ltd.

One submission was found to be non-compliant and was therefore rejected.
The low bidder was Cobalt Construction Inc. with a bid of $373,709.50 not including GST.

ALTERNATIVES
1. Authorize Administration to award the contract as recommended
2. Refer the proposed award back to Administration for further analysis

ANALYSIS
The bids were reviewed by an internal committee composed of personnel from Water & 
Waste Services and Financial Services, and included checking for completeness, 
mathematical errors, and proper tender security.



Admin Report – Contract Award, Landfill Phase 2 East
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The review committee agreed that the low bidder is familiar with the scope of work and 
has the knowledge and experience to complete the work successfully.  The prices 
submitted are reasonable.
Sufficient funds are available in the capital budget to complete this project.  The funds 
come from the Federal Gas Tax Fund and the Transfer Payment Agreement (TPA) has 
been approved.

ADMINISTRATIVE RECOMMENDATION
THAT Council authorize Administration to award the contract for the Landfill Phase 2 East 
project to Cobalt Construction Inc., for a net cost to the City of $ 373,709.50 plus GST.



ADMINISTRATIVE REPORT
TO: City Operations Committee 
FROM: Administration
DATE: August 3, 2020
RE: Local Content Weighting – City-Wide Transportation Study 

ISSUE
Local content weighting for a request for proposals for the City-Wide Transportation Study

REFERENCE
Consulting Services Selection Procedures Policy
Council Resolution 2020-15-08 as amended by 2020-15-09
1992 City-Wide Traffic Study
2004 City-Wide Transportation Study
2020-2023 Capital Expenditure Plan, (240c01216 – Transportation Study – City Wide)

HISTORY
On June 29th, 2020, Council adopted the following resolutions related to the Consulting 
Services Selection Procedures Policy:
1. The weight allocation for the evaluation criteria for local content on requests for 

proposals under this policy shall be set by council on a case by case basis and shall 
range from zero to 20 points; and

2. This direction shall remain in place until March 31, 2021 or until such earlier time as 
determined by resolution of Council.

Engineering Services is preparing to release a request for proposal (RFP) to which the 
Consulting Services Selection Procedures Policy applies.  The RFP is for consulting 
services for the City-Wide Transportation Study. The City completed a major review of its 
traffic network with the completion of a 1992 City-Wide Traffic Study and the subsequent 
2004 City-Wide Transportation Study.  
In the period between the two large studies, the City implemented many changes and 
new initiatives that fall under the broader category of general transportation issues. The
2004 study was progressive for its time in achieving a balanced multi-modal approach to 
the planning of the network.  Alternative modes of transportation were considered and 
given more weight in the decision making process than ever before through the 
identification and creation of pedestrian and cycling routes through the City, thus 
maintaining and enhancing the quality of life for Whitehorse citizens.
It is now good timing to embark on the next city-wide study and establish a vision for 
transportation over the short and long term horizons. The transportation study is 
anticipated to guide transportation planning at a detailed level over the next ten years 
along with an overall vision for the following 10-20 years.
The study will aim to meet the following objectives, to:

Identify improvements to the transportation network while focussing on safety for all 
users, optimization of existing infrastructure, and adequate levels of service for users 
of all modes including walking, cycling, transit, and vehicles;
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Review the transportation network with input from the public to address 
neighbourhood issues such as speeding, safety, and traffic calming;
Address transportation planning of key corridors throughout the City such as Copper-
Quartz Roads, Mountainview Drive, and Downtown corridors, using computer aided 
traffic modeling tools, sound transportation engineering judgement, and input from the 
public to inform decisions;
Incorporate sustainability principles into the transportation network planning; and
Propose a transportation capital projects implementation plan with estimated project 
costs to inform medium-long range financial planning.

ALTERNATIVES
1. Authorize Administration to set the weighting for local content in the RFP as 

recommended
2. Direct Administration to set an alternative weighting for local content

ANALYSIS
Under the Consulting Services Selection Procedures Policy, evaluation of proposals is a 
two-step process where all proposals are first evaluated on the first four technical criteria,
i.e., the project team, proposed methodology and approach, past relevant experience and 
performance, and the proposed project schedule.
Proposals that score at least 80% on these criteria move on to the second stage of 
evaluation. The latter stage evaluates the final two criteria (local content and fees) which 
are scored based on a set formula established in the Consulting Services Selection 
Procedures policy.
Engineering Service’s proposal that the weighting for local content be set at 15 points is 
based on the following rationale: This study is a large undertaking with the objective to 
find solutions to complex transportation engineering problems, some of which require
strategic planning for future conditions to allow the City to grow.
This requires specialized technical expertise and it is critical that the City secures a 
project team with a proven history in delivering exceptional transportation engineering and 
planning services.  Considering this, a value driven approach is proposed to maximize the 
weighting criteria for the technical points of the evaluation, including factors such the 
project team, relevant experience and proposed methodology/approach.
As such, points for price are set at the bottom of the allowable range. For local content, 
however, a weighting closer to the high end of the range was selected to reflect the desire 
to reward partnerships with local firms and firms who have a local office, and still allow for 
points to be allocated to technical points to ensure best value and best results.
The weighting of 15 points for local content will encourage creative ways for proponents 
to utilize local expertise and sub-consultants for the project.

ADMINISTRATIVE RECOMMENDATION
THAT Council authorize Administration to set the weighting for local content at 15 points in 
the RFP for consulting services for the City-Wide Transportation Study.
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ADMINISTRATIVE REPORT
TO: Community Services Committee
FROM: Administration 
DATE: August 3, 2020
RE: Recreation Grant Policy

ISSUE
Adoption of a new Recreation Grant Policy

REFERENCE
2018 Parks and Recreation Master Plan
2011 Recreation Grant Policy
Proposed Recreation Grant Policy (attached)

HISTORY
The City has undertaken an initiative to update the policy governing the distribution of 
recreation grants to community organizations.  The primary goals of this work is to provide 
greater structure and clarity to the application and review process.
Through the Recreation Grant program, the City allocates approximately $200,000 
annually with funding from Lotteries Yukon and City funds.  Almost $3.9 million in 
recreation grants have been allocated since 2001.
In 2019, the City hired a consultant to conduct a review of the existing policy and develop
an updated policy that includes a clear and transparent process for decision making and
also aligns with the 2018 Parks & Recreation Master Plan.
The consultant conducted stakeholder meetings in the fall of 2019 to garner input.  These 
meetings included representatives from previous applicants, Recreation Grant Task Force
members, and departmental staff.  The proposed policy is based on the outcomes of the 
review as well as stakeholder feedback.

ALTERNATIVES
1. Adopt the Recreation Grant Policy as presented.
2. Refer the policy back to Administration for further review.

ANALYSIS
The Recreation Grant program provides funding to community organizations that support
the City’s recreation service provision.  While the City recognizes that funds available 
through the program are valuable to community organizations and help them achieve their 
goals and objectives, the program is not intended to provide core funding for 
organizations. 
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The proposed policy includes updated eligibility criteria, funding categories and 
parameters, applicant accountability, decision making matrix, and a task force terms of 
reference.
Below is an example of the change in the policy.    

Current Recreation Grant Policy Proposed Recreation Grant Policy 
No limits on funding for the applications.  Established funding limits for each category 
3 Categories for funding 4 Categories to provide greater clarity and 

structure to groups.   
Applications assessed using yes/no questions 
based off set criteria.  

Applications assessed using an Evaluation Matrix 

No specific link to the Parks and Recreation 
Master Plan 

Alignment with the Guiding Principles of the 
Parks and Recreation Master Plan.   

Overall, the policy aligns with national best practices, provides greater clarity to 
stakeholders, defines funding limits, and includes decision making structure for the task 
force. 

ADMINISTRATIVE RECOMMENDATION
THAT Council adopt the Recreation Grant Policy as presented.
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POLICY: RECREATION GRANT POLICY

Policy Number:
Approved by:
Effective date:
Next revision due:
Department:

PURPOSE

Recreation grants provide funding support to community organizations and reflects the 
City’s belief that community organizations play a crucial role in delivering active living 
opportunities to citizens.

POLICY STATEMENT

The City of Whitehorse (City) Parks and Recreation Master Plan identifies the following 
Vision for the delivery of these services: 
Citizens of Whitehorse enjoy accessible and quality year-round indoor and outdoor 
active living opportunities (programs, events and activities) that foster wellness, 
inclusiveness, and sustainability in a vibrant Wilderness City.

The Master Plan also identifies three overarching benefits that the City strives to 
achieve through its investment in parks and recreation:

Benefit Description
Health and Wellness of our 
Community:

Use the delivery of public leisure services to 
connect people to communities of geography and 
interest, reduce isolation and foster community 
capacity.

Health and Wellness of our 
Citizens

Use the delivery of public leisure services to further 
the growth and development of all individuals, 
helping them to be the best that they can be.

Health and Wellness of our 
Places and Spaces

Use public leisure indoor and outdoor assets to 
deliver on the above two goals but also ensure they 
respect principles of civic and environmental 
stewardship, advocacy and overall sustainability.
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Recreation will provide funding to community organizations that offer programs and 
initiatives that align with the City’s strategic mandate for recreation services provision.
While the City recognizes that funds available under the Recreation Grant Policy are 
valuable to community organizations and help them achieve their goals and objectives, 
the policy is not intended to provide core funding for organizations. 

DEFINITIONS

“APPLICANT ORGANIZATION” means the organization applying for funding under the 
Recreation Grant Policy.
“CAPITAL” means a project involving the acquisition of, or addition to, a fixed asset such 
as land, building or structures. Equipment could also be considered a capital expenditure.
“CITY” means the City of Whitehorse.
"COUNCIL" means the duly elected council of the City.
"EQUIPMENT" means an item that is not part of a structure. For granting purposes there 
are two classes: major and minor. Major equipment is equipment that costs $2,000 or 
over. Minor equipment is equipment that costs less than $2,000.
TASK FORCE” means a group of Whitehorse citizens appointed by Council for the specific 
purpose of reviewing and making recommendations to Council on recreation grant funding
under the Terms of Reference set out in Appendix A to this policy.

DEFINITION OF RECREATION 

The term “recreation” can mean different things to different people. The Framework for 
Recreation in Canada 2015: Pathways to Wellbeing provides the following renewed 
definition for recreation:
Recreation is the experience that results from freely chosen participation in physical, 
social, intellectual, creative and spiritual pursuits that enhance individual and community 
wellbeing.

Additionally, the Framework recognizes that recreation experiences include participation 
in physical activity and sport, and in artistic, cultural, social, intellectual, and passive 
activities.
The Recreation Grant Policy acknowledges this broad based definition of recreation and 
will consider qualified applicants accordingly. 

ELIGIBILITY & FUNDING CATEGORIES

Eligible Organizations
The following requirements will be used to determine the eligibility of applicant 
organizations. 
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1) The applicant organization must be Whitehorse based. Yukon-wide organizations 
will be considered for funding if sufficient evidence is provided that the 
organization’s membership and activities are taking place within Whitehorse.

a) A Yukon-wide association and the Whitehorse organization affiliate (e.g.,
club) may both submit applications, providing both projects take place in 
Whitehorse and the requests are for different projects (not components of 
the same project). 

2) Applicant organizations must be not-for-profit in nature, which can be 
demonstrated by providing proof of society status (per section 11 of the Yukon 
Societies Act) and/or proof of current registered charity status per Canada 
Revenue Agency.  

3) Applicant groups must be in good standing with the City. Applications will not be 
accepted from organizations that:

a) Are overdue on money or obligations owed to the City; and/or
b) Have been suspended or removed from using space due to improper use 

of a facility, recurring issues, or disciplinary action that has been taken by 
the City. 

4) Applicant organizations that have been approved for funding in the past may be 
disqualified if they have not provided the required reporting documentation. 

5) Joint applications are acceptable; however, the groups must identify which group 
is responsibility for finances and reporting.

A complete list of eligible expenses can be found the Application Guide. 

Funding Categories and Parameters 
The Recreation Grant Policy has four funding categories. Applicant organizations may 
only submit applications for up to two categories per year (12 months).

Category Proportion of Total 
Recreation Grant Funds 

Allocated to the Category

Funding Limit per 
Application

A. Sustainable Projects and 
Initiatives

50% $7,000

B. New Projects and Initiatives 20% $7,000

C Training and Leadership 
Development

10% $2,500

D. Operational Support 20% $5,000
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Ineligible Expenses 
The Community Lottery Program provides municipalities and local authorities with funding 
to support programs/projects that sustain and contribute to the growth of arts, sport and 
recreation within their communities. By distributing money through municipalities and local 
authorities, Lotteries Yukon recognizes the value of enabling local decision-makers to 
meet community needs and create equitable access to lottery revenues for Yukoners. 
However, Lotteries Yukon also identifies a number of parameters for use of the funds,
which limits the resources available for operations and maintenance support. 
Recognizing that operations are an important aspect of program delivery, the “Operational
Support” funding category has been included within the Recreation Grant Policy to provide 
some limited resources to help offset important operational costs.
A complete list of ineligible expenses can be found in the Application Guide. 
Retroactive funding will not be considered under the Recreation Grant Policy. Retroactive 
funding is defined as funding of an activity/project after it has commenced or is completed. 
If an activity takes place between the application deadline and the awarding of funds, it will 
not be considered retroactive funding. However, there is no guarantee the project will be 
funded.
Funding will not be provided to projects that occur on privately owned property.  The 
property must be under the jurisdiction of the City (City owned or leased to the City), or the 
Government of Yukon via a lease, license of occupation, or land use permit, or the Federal 
Government via a lease, land use permit or towards City Facility fees.  

Description of Funding Categories   

A. Ongoing Projects and Initiatives Funding
The purpose of this funding stream is to support projects and initiatives that already exist,
to help foster their sustainability and optimize their benefits. To be eligible for this funding 
stream, a project or initiative must have been existence for more than two years. Projects 
that have previously received funding through the “New Projects and Initiatives” funding 
category are eligible after that time period for the “Ongoing Projects and Initiatives” 
funding.
Eligible expenses available for consideration may include but are not limited to:

Equipment replacement specific to the project or initiative
New equipment purchases specific to the project or initiative
Materials and supplies specific to the project or initiative

*Capital assets are not eligible for funding. Only equipment, materials, and supplies with 
less than an approximate 5-year tenure of use that meet the Lotteries Yukon criteria will be 
eligible for funding consideration. 
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B. New Projects and Initiatives
The purpose of this funding stream is to support new projects and initiatives that address 
recreation opportunity gaps in the community and have the ability to be self-sustaining in 
the future (projects funded through this category will be eligible for funding under the 
“Ongoing Projects and Initiatives” category after a period of two years).
Eligible expenses available for consideration include:

New equipment purchases specific to the project or initiative
Costs associated with developing, renovating or retrofitting infrastructure to 
accommodate the new program, initiative, or activity 
Capital projects will be funded on a cost sharing basis-maximum of 50% City of 
Whitehorse grant funds. 
Materials and supplies specific to the project or initiative
Expenses associated with staff training in order to deliver the new project or 
initiative (eligible expenses include costs to retain qualified instructors, travel, and 
training venue expenses)
Strategic or business planning costs associated with the exploration and/or 
refinement of a new project or initiative. 

C. Training & Leadership Development 
The purpose of this funding stream is to support training and leadership development 
initiatives undertaken by organizations that will optimize their program offerings and 
enhance recreational capacity in Whitehorse. 
Eligible expenses that will be considered under this stream of funding include but are not 
limited to:

Airfare, accommodation and meal costs for instructors
Honoraria for instructors 
Course registration and certification costs for organizational staff and volunteers 

D. Operational Support
The purpose of this funding stream is to provide a small amount of operational funding that 
can help offset costs incurred by qualified organizations. 
General operations and maintenance expenses that will be considered include: 

Primary utilities (heat, water, electricity)  
Program staff salaries (applicants must demonstrate that these costs are critical to 
program delivery)
General administration, minor repairs, and maintenance

APPLICATION DEADLINE & PROCEDURES

The application deadlines under the Recreation Grant Policy are:

Spring intake deadline: March 15th
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Fall intake deadline: September 15th

Additional information on the application procedures, decision-making dates, and reporting 
deadlines will be available on the City’s website. The City also reserves the right to adjust 
the above-noted application deadlines on a year-to-year basis. 
Should an applicant wish to withdraw or cancel their application, a written request must be 
submitted to Recreation and Facility Services.

APPLICANT ACCOUNTABILITY

Applicants awarded a recreation grant shall be held accountable for the expenditure of the 
funds.
Funds granted under this policy are not transferable between projects or groups/ 
organizations and must be used for the specific purposes outlined in the application.
Where a change in project is requested, a written request shall be submitted to Recreation 
Services. For requests involving a significant change in the nature of the project, approval 
from Recreation Services and City Council will be required.
Accountability shall be in the form of an Accountability Statement supplied to Recreation 
Services by March 15 (for project funded in the spring) or September 15 (for projects 
funded in the Fall) of the following calendar year.
The Accountability Statement must contain:

A description of the completed project including:
o Project evaluation for programs, special events, and leadership workshops, 

including attendance figures, pictures, newspaper clippings, dates of the 
project;

o Demonstration of recognition for City support;
o For equipment purchased, model and serial numbers if applicable.

Copies of receipts and/or cancelled cheques. A receipt would show proof of 
purchase. Cancelled cheques must have both sides copied.

A financial statement for the project, listing all expenses and revenues pertaining to 
the project, and the exact use of funds granted by the City. Upon submission of a 
written request prior to the deadline for the submission of the Accountability 
Statement, a six-month extension may be granted by City Council, on 
recommendation from Recreation Services.

If an applicant finds that it cannot use some or all of grant funds approved, a written 
notice must be submitted to Recreation Services.
Any funds found to be surplus to the specific project and uses approved, shall be 
returned to the City along with the Accountability Statement. This applies if:

The applicant has been approved for funding, and;
o the funding has not been used; or
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o an extension has not been requested prior to the date the Accountability 
Statement is due

DECISION MAKING

Recreation and Facility Services will undertake an initial review of applicants to assess 
baseline eligibility per the criteria outlined in the Recreation Grant Policy. Applications that 
proceed through this initial screening will then be summarized and standardized for
presentation purposes prior to review and adjudication by a standing Task Force operating 
under the terms of reference outlined in Appendix A.
The following steps will be used to undertake decision making:

1) Initial screening by Recreation and Facility Services to confirm:

The application is complete with all of the mandatory information
The organization is eligible for funding

If the organization has previously received funding, all reporting and 
accountability requirements have been sufficiently fulfilled;

2) Task Force scores applications for each of the four funding categories using the 
scoring criteria provided;

3) Determination of funding amounts within each category is based on the ranked 
scores. If required, the Task Force will have the flexibility to adjust the categories 
and funding amounts by a factor of no more than +/- 20% in order to maximize the 
number of organizations that are funded or to provide additional funding if there are 
excess funds available;

4) The Task Force chair and City Administration present the recommended funding 
decisions to Council for final approval;

5) Applicant organizations are notified of the decision pertaining to their application.

Scoring Criteria
This updated Recreation Grant Policy does not specify matching grant requirements or 
place restrictions on funding based on other funding sources. However, it is important to 
note that these factors have been taken into consideration in the prioritization and ranking 
matrix that follows, which will be used to score and rank applications for each category:
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Criteria Scoring Metrics Weighting

For all applicants and categories

Alignment with the 
Guiding Principles as 
outlined in the Parks 
and Recreation Master 
Plan 

3 pts: The project or initiative furthers 4 or more 
of the Guiding Principles
2 pts: The project or initiative furthers 3 of the 
Guiding Principles
1 pt: The project or initiative furthers 2 of the 
Guiding Principles
0 pts: The project or initiative does not further 
more than 1 of the Guiding Principles

3

Contribution to the 
Project or Initiative

3 pts: The applicant organization has committed 
to covering >75% of the funds for the specified 
expense items identified in the application
2 pts: The applicant organization has committed 
to covering 50% - 74% of the funds for the 
specified expense items identified in the 
application
1 pt: The applicant organization has committed 
to covering 25% - 49% of the funds for the 
specified expense items identified in the 
application

0 pts: The applicant organization has committed 
to covering <25%  of the funds for the specified 
expense items identified in the application.

2

Applicant Accountability 3 pts: The applicant’s accountability statement 
sufficiently meets all applicable requirements. 
1 pt: The applicant’s accountability statement 
meets some but not all of the applicable 
requirements. 
0 pts: The applicant’s accountability statement 
does not sufficiently meet the applicable 
requirements. 

2
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Applicable to Category A applicants only 

Previous Use of 
Recreation Grant Policy 
Funds

3 pts: The applicant organization has clearly 
demonstrated the impacts and benefits of the 
project or initiative in the accountability reporting 
from the previous year(s). This has occurred by 
identifying alignment between objectives and 
outcomes, testimonials from participants or 
partners, or other forms of reporting. 

1 pts: The applicant organization has generally 
demonstrated the impacts and benefits of the 
project or initiative in the accountability reporting 
from the previous year(s). However, opportunity 
exists to further reflect outcomes through better 
outcomes identification and reporting. 

0 pts: The applicant organization has not 
demonstrated sufficient impacts and benefits in 
the previous year(s) outcome reporting or did not 
submit an adequate report.

1

Applicable to Category B applicants only 

Recreation Gap 
Assessment 

3 pts: The new project or initiative clearly 
demonstrates that it’s addressing a recreation 
opportunity gap. 

1 pts: The new project or initiative is enhancing 
the provision of a recreation opportunity that 
already exists. 

0 pts: The new project or initiative is deemed to 
be duplicating a recreation opportunity that is 
already sufficiently supplied. 

1

History of Amendments

Date of Council Decision Reference (Resolution #) Description

Initial Approval Date
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APPENDIX A – TASK FORCE TERMS OF REFERENCE

Task Force Composition 

The Task Force consists of between seven and nine citizens of Whitehorse, who have 
been recommended by Recreation Services and appointed by Council.
Citizens are required to apply to sit on the Task Force.  Applications are reviewed by the 
Recreation Services and brought forward to Council for approval.  The call for applications 
occurs as required to maintain the complement.
Each member serves a term of five years.  Terms of individual members are staggered by 
one year to ensure continuity of service.
A chair for the Task Force will be assigned by Recreation Services to guide the process 
and present the results with administration to City Council. 

Responsibilities

The Task Force will be required to meet at least twice annually, and within two weeks of 
the application deadlines, to thoroughly review the qualified applications. 
Task Force members must to commit to participating fully in the evaluation process and 
maintaining confidentiality as to decisions and associated rationale. 

Conflict of Interest

Task Force members shall remove themselves from the review and adjudication process if 
any of the following conflict of interest circumstances are present. 

1) Where a member of the Task Force has a direct personal interest in any grant 
application under review. Personal interest could include, but is not limited to, any 
of the following:

a) A Task Force member is currently, or has been within the past five years, an 
executive member of an applicant organization;

b) A Task Force member is an employee of the club/organization or 
commercial/ business operation that will stand to gain financially.

2) The Task Force member has assisted in the preparation of the application;
3) The Task Force member has a personal conflict or bias that may impact decision 

making.



CITY OF WHITEHORSE

PUBLIC HEALTH AND SAFETY COMMITTEE
Council Chambers, City Hall

Chair: Stephen Roddick Vice-Chair: Jan Stick

August 3, 2020 Meeting #2020-18

1. New Business

 



CITY OF WHITEHORSE

DEVELOPMENT SERVICES COMMITTEE
Council Chambers, City Hall

Chair: Dan Boyd Vice-Chair: Jocelyn Curteanu

August 3, 2020 Meeting #2020-18

1. COVID-19 Response: Street Eats Food Truck Event – For Information Only
Presented by Acting Manager Greg Stone

2. New Business

 



Page 1 of 2

ADMINISTRATIVE REPORT
TO: Development Services Committee
FROM: Administration 
DATE: August 3, 2020
RE: COVID-19 Response:  Street Eats Food Truck Event – For Information Only

ISSUE
Considerations for the delivery of 2020 Street Eats food truck event.

REFERENCE
COVID-19

HISTORY
On June 23rd, 2020, the Development Services Committee heard a “for information only” 
report from Administration regarding Support for Local Businesses Impacted by COVID 19. 
At the ensuing Council meeting on June 29th, 2020, Council members asked that the City’s 
response to the impacts of the pandemic be a recurring item on the Development Services 
Committee agenda for the foreseeable future. 
This report focuses on the delivery of the 2020 Street Eats food truck event under the 
public health guidelines of the territory’s Chief Medical Officer of Health. During the 
COVID-19 pandemic, the traditional format of the Street Eats event is not feasible. 
Since 2016, the City has hosted the Street Eats food truck festival in the downtown area.
The event typically occurs over a five-day period in August on Steele St. between 2nd Ave.
and Front St. between 11am-7pm each day. The event has seen growing popularity and, 
in 2019, Street Eats had a record year with 13 mobile food vendors serving approximately 
10,000 meals. Street Eats is organized by the economic development coordinator with 
Planning and Sustainability Services, supported by other City departments including 
Communications, Parks & Community Development, Bylaw Services and Operations. 

ANALYSIS
Steele St. is the traditional location of the Street Eats event but given the anticipated 
attendance Administration is concerned that this street does not provide for enough space 
to allow for physical distancing measures. Subject to approval from the Chief Medical 
Officer of Health, Administration proposes to change the location to Shipyards Park with 
food vendors spaced out around the paved loop. Several alternatives to the Steele St. 
location were examined, but Shipyards Park was determined to be the best option.
Shipyards Park offers more space for adequate physical distancing for vendors and 
customers, and will help disperse crowd sizes. This location is being proposed for the 
2020 event only. Future events will return to Steele St. if it is safe to do so.
It is proposed that Street Eats would run from Monday, August 24 to Friday, August  28,
skipping the Thursday to allow for the Fireweed Community Market. The event would have 
a single point of entry and exit beside the Frank Slim building with signage about physical 
distancing requirements, and hand sanitizer available to customers before entering the 
event. A rope perimeter would be established around the event area to discourage random 
points of entry and to reinforce the single point of entry and exit. 
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Customers at the event would be required to circulate the paved path in a clockwise 
motion. Signage would remind and encourage customers about this requirement.
Additional signage would be placed on picnic tables to discourage people from using them
unless in a social bubble with friends/family. The Park Attendant will also remind 
customers to respect physical distancing and other COVID-19-related guidelines.
In addition to City signage, vendors would also be required to post signage about physical 
distancing on their vending units, and to mark out 2m increments on the ground in front of 
their vending unit for line-ups. The public washrooms in the Frank Slim building in 
Shipyards Park are currently open to the public, and would be available to customers of 
the event. In the application package for food vendors, vendors would be informed that 
they must adhere to public health and safety guidelines during the event.
In its messaging for the event, the City would encourage customers to come for food, but 
not to stay and visit. For vendors who offer online ordering, we would encourage the use 
of this method of vending to reduce the number of customers on the event site at a given 
time. However, not all vendors offer this service, so it would not be possible for all 
ordering. To discourage large gatherings, Administration would not be using the word 
‘festival’ in any communications about Street Eats.
There are many logistical benefits to hosting Street Eats in Shipyards Park. Fireweed 
Community Market has proven that community events can operate in Shipyards Park 
under the requirements of the Chief Medical Officer of Health. Shipyards Park offers more 
space than Steele St. to accommodate physical distancing and the Park Attendant at 
Frank Slim building would be on-site during the event to assist with event logistics. Many 
food trucks already operate in Shipyards Park during the Fireweed Community Market, so 
involvement with City electricians would be minimal and vendors are familiar with the 
public health guidelines for events. Finally, with the washrooms available in the Frank Slim 
building, the City would not be required to rent toilets.
There are also some challenges to hosting Street Eats at Shipyards Park. As the park is 
less central than Steele St., event attendance may be lower than usual. The spin-off 
benefits to Main St. and periphery businesses would also be reduced, with gains for 
businesses around Shipyards anticipated to be relatively smaller.
The City would need to provide hand sanitizer and signage to encourage physical 
distancing.
Street Eats requires support from the Parks and Community Development Department and 
from Operations. Both departments support the format outlined in this report.
Returning mobile food vendors have been contacted about the proposed changes to 
Street Eats for 2020. Generally, vendors have voiced support for the proposed format.
Hosting Street Eats at Shipyards Park from August 24th until August 28th will cost roughly
$6,000. This will be covered by the budget allocated to Street Eats.

Next Steps
Administration will implement the proposal for the 2020 Street Eats event as outlined in 
this report.
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File #: 4000-13-02
ADMINISTRATIVE REPORT

TO: Corporate Services Committee
FROM: Administration 
DATE: August 3, 2020
RE: Budget Amendment and Contract Award – Puckett’s Gulch Stairs Rehabilitation

ISSUE
Budget amendment and contract award for the Puckett’s Gulch Stairs Rehabilitation
project
REFERENCE
RFT 2020-060 Puckett’s Gulch Stairs Rehabilitation
2020-2023 Capital Expenditure Plan project 240c01020 Puckett’s Gulch Stairs 
Rehabilitation
Budget Amendment, Resolution 2020-05-07 – Puckett’s Gulch Stairs Rehabilitation Project 
Purchasing and Sales Policy
HISTORY
A request for tender (RFT) was prepared to seek rehabilitation work on the Puckett’s 
Gulch Stairs on the escarpment at the end of Black Street.
The RFT is for work to address drainage issues that have resulted in glaciation and 
damage to the stairs to the point where they require significant repair work to ensure public 
safety. In March of 2020, a budget amendment was approved to increase the scope and 
budget of the project based on the 65% design cost estimate.  Since then, the design was 
advanced to 100% and the final cost estimate before releasing the tender was showing 
that the budget would be very tight, but could potentially be sufficient depending on market 
conditions.
The work associated with the rehabilitation of the stairs involves removal of the existing 
structure, rehabilitation of metal components, replacement of wood components, 
installation of new screw pile foundations at the landings, lighting upgrades, re-grading for 
drainage and revegetation of disturbed areas to prevent erosion.
The RFT for Puckett’s Gulch Stairs Rehabilitation was advertised on the City’s website and 
in local newspapers. The RFT documents were made available on July 6, 2020 via the 
City's e-procurement platform www.whitehorse.bonfirehub.ca.
The tender closed on July 24, 2020 and two compliant submissions were received:

Ketza Construction
Wildstone Construction Group

The low bidder was Wildstone Construction Group, with a bid of $597,228.00 not including 
GST.
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ALTERNATIVES
1. Amend the capital budget and authorize Administration to award the contract as 

recommended.
2. Refer back to Administration for further analysis.

ANALYSIS
The review of bids by an internal review committee comprised personnel from the 
Engineering Services and Financial Services departments included checking for 
completeness, mathematical errors, and proper tender security. 
The review committee agreed that the low bidder is familiar with the scope of work and has 
the knowledge and experience to complete the work successfully. The lowest price 
submitted was approximately 50% higher than estimated.  This is very specialized work 
that is challenging to estimate due to uncertainty in the market from a lack of historical 
pricing on similar work and the challenging site conditions along the escarpment.
Additionally, the timing of the construction, which will likely extend into late fall and early 
winter, likely had some impact on the pricing, but there was no delay to design and 
delaying construction to next year is not advisable.
It should be highlighted that in a 2018 report prepared by Stantec, major repair work was 
recommended to be completed within the next year to ensure public safety. If the work is 
not completed this year there is a risk the stairs will need to be closed if erosion and 
glaciation further compromise the integrity of the structure. 
The remaining budget for this project is approximately $370,000 funded by Gas Tax. An 
additional $250,000 is required to complete this project, funded by Gas Tax. An 
application to increase the funding will be sent to Government of Yukon and, pending the 
completion of the amended transfer payment agreement, funds will be drawn from the 
capital reserve.

ADMINISTRATIVE RECOMMENDATION
THAT the 2020-2023 Capital Expenditure Plan be amended by increasing the 2020 
Puckett’s Gulch Stairs Rehabilitation project in the amount of $250,000, funded from the
capital reserve to cover the additional costs until an amended Gas Tax Transfer Payment 
Agreement is received; and
THAT Council authorize Administration to award the contract for the Puckett’s Gulch Stairs 
Rehabilitation project to Wildstone Construction Group for a net cost to the City of 
$597,228.00 plus GST.
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ADMINISTRATIVE REPORT
TO: Corporate Services Committee
FROM: Administration 
DATE: August 3, 2020
RE: Procurement Policy

ISSUE
Proposed Procurement Policy and Repeal of the Purchasing and Sales Policy

REFERENCE
2011-25-06 Purchasing and Sales Policy
Administrative Report – Procurement Policy, February 17th, 2020

HISTORY
The City’s Purchasing and Sales Policy was adopted in 1998 and amended in 2011 to 
address sustainability.  Changes over time in procurement law have necessitated a 
comprehensive policy review, as directed by the previous Council. Additional 
considerations include global trends towards sustainability including environmental, social 
and economic factors. The proposed policy aims at ensuring a consistent, fair, transparent
and publicly available process, and addresses the provision of preference to local 
businesses.
Council reviewed a draft of the proposed policy at a Standing Committee meeting on 
February 17th, 2020.  At the following Council meeting on February 24th, representatives of 
the Whitehorse Chamber of Commerce (WCC) and a member of the public presented 
input to Council.  Further input was presented via meetings and in a June 22nd letter to 
Mayor and Council.  Since that time, Administration has worked with Council, and based
on input from all sources prepared the draft presented here.

ALTERNATIVES
1. Approve the proposed Procurement Policy and repeal the existing Purchasing and 

Sales Policy; or
2. Refer the matter back to Administration.

ANALYSIS
The proposed Procurement Policy seeks to provide clarity to the public, Administration and 
Council itself regarding the procurement of goods, services and construction. It is more 
comprehensive than the existing Purchasing and Sales Policy, will enhance fairness in the 
procurement process, and is intended to improve vendors’ and tax payers’ confidence in 
the City’s procurement processes.
Policy Principles: The proposed policy is based on six policy principles:

Compliance; 
Access, transparency and fairness for suppliers; 
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Best value; 
Efficient and effective procurement; 
Local procurement; 
Sustainable procurement.   

A number of changes have been made to the policy since it was brought forward on 
February 17th:

Because procurement law establishes a “Contract A obligation” in a competitive 
bidding process (meaning that a contract has been established when a compliant 
bid meets the City’s terms set out in a procurement document), the City is exposed 
to liability in the current practice in which Council authorizes a contract award.  
Instead, the proposed policy establishes a “commencement” process whereby 
Council authorization will be required before some procurements can proceed. This 
process will give an opportunity to ensure the policy principles have been 
addressed appropriately in the proposed procurement.  This arrangement is 
supported by the requirement for bi-monthly reports of forthcoming procurements to 
be presented publicly to Council, thereby also enhancing public awareness of 
anticipated procurements.

To enable Council to monitor outcomes and assess whether objectives of the policy 
are being met, the policy sets out a number of regular reporting requirements 
whereby Council and the public will be kept informed about the City’s procurement 
activities. The required reports include:
o “Commencement” report seeking Council authorization to begin the procurement 

process for those with an estimated value of over $500,000, or deemed to be of 
significant risk, involve security concerns, or to be significant community interest, to 
ensure the policy principles are satisfactorily addressed;

o A bi-monthly listing forthcoming procurements with a value over $100,000; and
o Semi-annually, reports of:

Contract awards with a value of $100,000 and over;
Procurements with a value of over $100,000 that have incorporated economic, 
environmental and/or social sustainability requirements in solicitation 
documents;
Procurements for which authority has been delegated to the city manager when 
a quorum of Council is unavailable to meet; 
Non-competitive, single source or sole source procurements with a value over 
$50,000;
Emergency procurements, including their value; 
Contract extensions or renewals where the original contract contains no option 
for renewal, describing how the extension or renewal conforms to the 
Procurement Policy; and 
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Instances of non-compliance with the policy and the ensuing actions taken in
each case. 

These procurement-related reports prescribed in the proposed policy are in addition to 
annual budget bylaws, quarterly variance reports and the City’s annual report.

Regarding preference for local business: 
o The definition of a local business has been revised to provide clarity regarding when 

a business would be eligible for a local procurement preference.
o Local preferences that will apply to price-based competitive procurements where 

the purchase price is up to $100,000 have been clarified and enhanced.

Clarification has been added that Council can request use of a fairness monitor in 
procurements where that would be warranted.

Administration proposes to begin implementation of the policy as of January 01, 2021.
Deferred implementation will allow for a procedures manual to be developed as well as 
training for both the vendor community and City employees. In addition, a deferred 
implementation date will allow for finalisation of an asset disposal policy to replace the 
“sales” content of the existing policy.

ADMINISTRATIVE RECOMMENDATION
THAT Council approve the Procurement Policy and repeal the Purchasing and Sales 
Policy, 2011-25-06, effective January 01, 2021.



CITY OF WHITEHORSE
COUNCIL POLICY

POLICY PROCUREMENT POLICY

PURPOSE The purpose of this policy is to set out the principles, procedures, 
roles and responsibilities for the City of Whitehorse’s Procurement 
program.

AUTHORITY Council resolution #______ dated _______

1.0 POLICY AND PRINCIPLES
1.1 Policy Statements

The City is committed to consistent, fair, accessible and transparent 
purchasing practices for the acquisition of Deliverables that ensure the City 
obtains Best Value and good outcomes for its expenditures on behalf of the 
public.

The City values continuous improvement and will strive to be a leader in 
advanced Procurement solutions that are efficient, quality-focused and 
consider the “total cost of ownership” where possible. 

1.2 Principles
The City will acquire the Deliverables required to meet City needs through 
Procurement processes that reflect the following principles:  
a) Compliance

The City’s Procurement practices are consistent with applicable legislation, 
policy and procedures.

b) Supplier Access, Transparency, and Fairness
Access for qualified Suppliers to compete for the City’s business must be 
publicly available and the Procurement process must be conducted in a 
transparent manner ensuring adherence to the highest standards of fairness 
and ethical conduct.

c) Best Value
Funds for City purchases are provided by the public, therefore the City is 
committed to achieve Best Value through consideration of the full range of 
Procurement formats and the adoption of commercially reasonable 
procurement practices. 

d) Efficient and Effective Procurement
The City strives for efficiency and cost effectiveness in its Procurement 
practices and will endeavor to reduce the overall consumption of Goods and 
Services, where practicable.
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e) Local Procurement
Local Procurement supports the local economy, therefore the City will procure 
from Local Businesses when Deliverables meet the City’s specifications and
are available locally at competitive prices, subject to the terms of any 
applicable territorial/provincial or national trade agreements.

f) Sustainable Procurement
The City intends to align its procurements with its existing sustainability 
practices, initiatives and plans, thereby advancing a corporate culture at the 
City that recognizes and places a priority on Economic Sustainability,
Environmental Sustainability and Social Sustainability.

2.0 INTERPRETATION AND APPLICATION
2.1 Definitions

Whenever the singular, masculine or feminine is used in this Policy it shall be 
considered as if plural, feminine or masculine has been used where the context 
of the Policy so requires.
In this Policy:
Administrative Directives means directives issued by the City Manager in 
respect of practices and/or policies affecting City Procurements.
Administrative Procedures means procedures or guidelines issued by the 
Manager, Financial Services, that set out the procedural requirements to be 
carried out in fulfillment of this policy.
Best Value means the most advantageous combination of financial and non-
financial factors that meet the Solicitation Document requirements; these factors
may include:

Quality, which is fitness for purpose, of the Deliverables;
Delivery and performance commitments;
Supplier experience, performance history, practices, risk and compliance 
management, and demonstrated ability to successfully perform the 
Contract;
Economic Sustainability considerations;
Environmental Sustainability considerations;
Social Sustainability considerations; 
Total cost of ownership, which may consider factors such as:

o Total Purchase or Contract price;
o Administration and Contract management costs;
o Payment terms;
o Cost of delay or performance failures;
o Extensions, change orders, cost escalation;
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o Additional features, 
o Licensing costs;
o Limitations associated with proprietary or patent rights;
o Regular and ongoing maintenance;
o Warranty, parts and repair;
o Transition and training costs;
o Lifecycle costs; and/or
o Disposal value and disposal costs, including remediation.

Bid means a submission in response to a Solicitation Document, including 
proposals, quotations or responses.
Bidder means a Supplier that submits a Bid, and includes proponents and 
respondents.
Bond means a written agreement in which a surety company guarantees that a 
contractor will fulfill its obligations to a third party to perform certain works and in 
which, if the contractor defaults on its obligations, the surety company agrees to 
complete the obligations or pay for the completion costs to the third party.
City Manager means the chief administrative officer of the City, appointed by 
bylaw pursuant to the Municipal Act.
Competitive Procurement Process means Open Competitions, Invitational 
Competitions and any other form of competitive Procurement Process used by 
the City.
Conflict of Interest means a situation in which the personal interests of a 
Council member, officer or employee of the City come into conflict with, or 
appear to come into conflict with, the interests of the City.
Construction means construction, reconstruction, demolition, repair or 
renovation of a building, building fixture, structure or other civil engineering or 
architectural work and includes the preparation, excavation, drilling, seismic 
investigation, and the supply of products, materials, equipment and machinery 
related thereto.
Contract means a binding agreement by way of a purchase order or other formal 
agreement between the City and a Supplier that creates an obligation regarding 
Procurement of Deliverables. For the purposes of this policy, Contract does not 
include leases entered into by the City.
Council means the elected Council members of the City.
Deliverables means any Goods, Services, or Construction or a combination 
thereof.
Director means the City employee responsible for the specific division or unit of 
the City that is requisitioning the purchase of Deliverables.
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Economic Sustainability means providing and enhancing the City services, 
infrastructure and conditions that sustain a healthy, diverse and resilient local 
economy in which businesses of all sizes, and their employees, can flourish.
Emergency means a sudden, unexpected, or impending situation that may 
cause injury, loss of life, damage to the property and/or significant interference 
with the normal activities of the City and which, therefore, requires immediate 
attention and remedial action. This includes a situation which may endanger the 
health and/or safety of any City employee or member of the public; and/or a 
situation which may jeopardize City property and/or threaten the maintenance of 
essential City services.
Environmental Sustainability means protecting and enhancing the climate, 
ecology and natural resources for future generations through approaches that 
reduce carbon dependency, enhance energy resilience, conserve energy and 
resources, and reduce waste and toxins.  Related practices may include 
purchasing products that are durable, reusable, contain post-consumer, 
recyclable, non-toxic and/or non-petroleum or carbon-based content, minimize 
packaging, and/or are new environmentally preferable products.
Fairness Monitor means an independent third party whose role is to observe all 
or part of a procurement process, to provide related feedback on fairness issues 
to the City, and to provide an unbiased and impartial opinion on the fairness of 
the observed procurement process.
Goods means goods produced, manufactured, grown or otherwise obtained, 
used for a commercial purpose and distributed from a party.
Invitational Competition means a Competitive Process in which an invitation to 
submit Bids is issued to at least three Suppliers.
Local Business means a business that has a valid City or inter-municipal
business licence and has a physical address located in the Yukon from which its 
business is conducted.
Negotiated Competitive Procurement means a competitive Procurement 
process that includes a negotiation/discussion phase with short-listed 
proponent(s) prior to the submission of a best and final offer.  
Open Competition means the solicitation of competitive Bids using a publicly 
posted Solicitation Document. 
Procurement means the acquisition of Deliverables by purchase, rental or lease.
Procurement Office means Financial Services staff responsible for the City’s 
Procurement function.
Procurement Supervisor means the highest ranking Financial Services 
procurement staff person.
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Purchaser means the person who, on behalf of the City, is initiating and
overseeing the Procurement, and the general management of the Deliverables
being procured.
Purchasing Card means the credit card provided by the City’s Financial 
Services department with its use bound by the provisions of the Procurement 
Policy.
RFX means “request for X”, with X representing any of the formal Solicitation 
Documents used to obtain information or cost estimates for the Procurement of 
Deliverable, including request for proposal (RFP), request for quotation (RFQ), 
request for tender (RFT), request for prequalification (RFPQ), request for 
expression of interest (RFEOI) and request for information (RFI).
Service Area means a division, department or other organizational unit within 
the City’s administrative structure.
Service Area Head means the highest ranked position of a Service Area that is 
the primary user or coordinator of the Deliverables to be procured.
Services means services supplied or to be supplied by a person or business.
Single Source Procurement means purchases from a selected Supplier even 
though other Suppliers exists that provide similar Deliverables.
Social Sustainability means cultivating and sustaining vibrant, creative, safe, 
affordable and caring communities for the wide diversity of individuals and 
families that live in, work in and visit the City.
Sole Source Procurement means purchases where there is only one Supplier 
that provides the required Deliverable.
Solicitation Document means the document issued by the City to solicit Bids 
from Bidders, including an RFX.
Standing Offer means a written offer from a pre-approved Supplier to supply 
Deliverables to the City upon request, through use of an ordering process during 
a particular period of time, at a pre-determined price or discount, generally within 
a pre-defined dollar limit.
Supplier means a person carrying on the business of providing Deliverables.

2.2 Application
2.2.1 This policy applies to all employees and other authorized personnel responsible 

for Procurement of Goods and Services for the City.
2.2.2 This policy applies to the Procurement of all Deliverables with the exception of 

those listed in Appendix A – Items Exempt from this Procurement Policy.
2.2.3 Procurement by the City may be subject to the provisions of applicable trade 

agreements.  Where an applicable trade agreement is in conflict with this policy, 
the trade agreement shall take precedence.  
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2.2.4 The City may participate in cooperative or joint Procurement initiatives with other 
entities where such initiatives are determined to be in the best interests of the 
City.  If the City participates in such initiatives, the City may adhere to the policies 
of the entity conducting the Procurement process provided that such policies 
comply in spirit with this policy.

3.0 ROLES, RESPONSIBILITIES AND AUTHORITIES
3.1 Roles and Responsibilities of Council

It is the role of Council to establish policy and approve expenditures through the 
City’s budget approval process.  Council monitors the outcomes of this 
Procurement Policy and may determine that amendments are warranted thereto.
Council approves annual budgets and amendments thereto, as needed to fund 
Procurements.
Through this policy, Council delegates to the City’s employees the authority to 
incur expenditures in accordance with approved budgets through the 
Procurement of Deliverables in accordance with the policy direction, rules and 
processes set out in this policy, and related protocols and procedures.  

3.1.1 Council authorizion shall be required prior to the commencement of 
Procurements with an estimated value of $500,000 or greater and of 
Procurements less than $500,000 that are deemed to be of significant risk, 
involve security concerns or may be of significant community interest as 
recommended by the Purchaser and/or the Procurement Supervisor, or as 
identified by Council in response to the bi-monthly report under s. 5.3.1 of this 
policy.
Prior to the commencement of such a Procurement, Administration will provide a 
report to Standing Committee providing details about the proposed Procurement 
including how it addresses the Principles set out at section 1.2 of this policy.
Council may provide strategic direction regarding how the Procurement will 
address those principles .

3.1.2 For Procurements described in section 3.1.1 during periods when a meeting of 
Council is unable to be convened due to lack of quorum and time is of the 
essence, authority shall be delegated to the City Manager.

3.2 Conditions of Council’s Delegated Authority

3.2.1 Purchasers shall ensure that an approved budget exists for a proposed 
Procurement, that it conforms to this Purchasing Policy, that it does not violate 
any City policies or applicable law and that it will satisfy any applicable audit and 
documentation requirements of the City. 
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3.2.2 Subdividing, splitting or otherwise structuring Procurement requirements, 
processes or Contracts in order to reduce the value of the Procurement in any 
way or circumvent the requirements or intent of this policy is not permitted.  

3.2.3 Failure to adhere to the requirements of this policy and to Administrative 
Directives or Administrative Procedures related to its implementation will lead to 
disciplinary action which may be up to and including termination of employment.

3.3 Roles and Responsibilities of the City Manager and Employees
3.3.1 The City Manager:

Implements and ensures compliance with this policy;

Monitors policy outcomes and provides regular implementation reports to 
Council;

Ensures that the policy is reviewed regularly and brings forward any 
recommended amendments for Council’s consideration;

Issues Administrative Directives as required to implement the policy; and

Delegates spending authority limits to staff in accordance with this policy and 
all other applicable policies.

3.3.2 The Director, Corporate Services:

Monitors compliance with this policy and advises the City Manager when 
there has been non-compliance.

3.3.3 The Manager, Financial Services:

Monitors compliance with this policy and advises the Director, Corporate 
Services when there has been non-compliance;

Determines whether Deliverables qualify for exemption under Appendix A –
Items Exempt from this Procurement Policy;

Approves and issues Administrative Procedures and/or guidelines required to 
implement this policy;

Establishes, through consultation with the Procurement Office, standards for 
bid solicitations, Contracts and other Procurement-related documents;

Implements financial controls that meet the City’s audit requirements to 
ensure that those responsible for requisitioning and purchasing goods and/or 
services are held accountable for their decisions

3.3.4 The Procurement Supervisor (or delegate):

Provides advice and assistance to the City Manager, the Manager, Financial 
Services, Service Area Heads and City staff regarding the Procurement of 
Deliverables;
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Represents the City in the procurement function in dealings with City 
employees and Suppliers;

Acts on the City’s behalf from time to time in joint Procurement of 
Deliverables with other entities, agencies and municipalities;

Develops, implements and maintains Administrative Procedures and 
processes required to implement this policy;

Oversees the Procurement processes from inception through to award;

When appropriate and feasible, standardizes and coordinates the 
procurement of Deliverables for multiple Service Areas;

Monitors adherence to and compliance with the provisions of this policy and 
its associated procedures, and advises the Manager, Financial Services, 
when there has been non-compliance; and

Maintains a repository of Contracts in accordance with existing City records 
management authorities and practices.

3.3.5 Service Area Heads:

Support the implementation of this policy in their respective Service Areas;

Ensure compliance with this policy and advise the Procurement Supervisor 
when there has been non-compliance;

Ensure approved budget funding is available for Service Area purchases;

Delegate spending authority limits to staff in compliance with this policy and 
all applicable City policies and Administrative Directives;

Promote conduct and communication with Suppliers and contractors that is 
fair, professional and respectful and provide technical assistance as required;

Review and approve proposed departmental Solicitation Documents to 
ensure clarity, reasonableness and quality;

Ensure open, fair and impartial processes for Procurement for the Service 
Area;

Award and execute Contracts within the Service Area scope and budget and 
within the Service Area Head’s signing authority; and

Promote the standardization of Deliverables where that demonstrates and 
supports the objectives of this policy.

3.3.6 Purchasers are responsible for complying with this policy and ensuring that 
procedures are consistently applied. The Purchaser:

Prepares all specifications of the Solicitation Document;
Ensures adequate time is allotted for the bidding process in order to meet the 
minimum posting requirement for a public Procurement;
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Issues purchase orders for Deliverables per spending limit protocols and 
authorities;
Manages contracts to ensure Deliverables are received by the City and they 
comply with contract terms and conditions;
Monitors all contract expenditures and ensures that all financial limitations 
have been complied with and that all accounts are paid within the times set 
out in the contract;
Monitors and reports on the performance of suppliers; and 
Standardizes the use of goods and/or services, where such standardization 
demonstrates and supports the purposes, goals and objectives of this Policy.

3.4 Approval Authority and Spending Limit Protocols
3.4.1 Unless otherwise provided in this policy, Procurement expenditures shall be 

authorized in accordance with Appendix B – Procurement Authority Matrix.
3.4.2 The City Manager may authorize delegations of the spending authorities set out 

in Appendix B – Procurement Authority Matrix.
3.4.3 Delegated signing authorities approved by the City Manager may be authorized 

to enter into purchasing agreements that conform to this policy.
3.4.4 Staff who have been delegated approval authority shall have no authority to 

delegate that authority to any other person.  A staff member acting on behalf of 
another staff member shall have the authority of the position in which he or she is 
acting.

3.5 Reporting Requirements
3.5.1 On a bi-monthly basis, Administration will provide publicly to Council a list of 

forthcoming Procurements with an anticipated value greater than $100,000.

3.5.2 On a semi-annual basis, Administration will report publicly to Council regarding
the outcomes of this policy, including at a minimum: 

Contract awards with a value of $100,000 and over;

Procurements with a value of over $100,000 that have incorporated 
requirements related to Economic Sustainability, Environmental Sustainability 
and/or Social Sustainability in their Solicitation Documents;  

Procurements for which authority has been delegated to the City Manager 
pursuant to section 3.1.2;

Non-Competitive, Single Source or Sole Source Procurements with a value 
over $50,000;

Emergency Procurements, including their value; 
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Contract extensions or renewals where the original contract contains no 
option for renewal, describing how the extension or renewal conforms to the 
requirements of this policy; and

Instances of non-compliance with the policy and ensuing actions taken in 
each instance.

4.0 ETHICAL CONDUCT AND CONFLICTS OF INTEREST
4.1 Conflicts of Interest

The City’s Procurement activities must be conducted with integrity and all 
individuals involved must act in a manner that is consistent with this policy and in 
accordance with applicable codes of conduct, e.g., the City’s Employee Code of 
Conduct. 
Conflict of Interest includes but is not limited to:

Situations or circumstances that could give a Supplier an unfair advantage 
during a Procurement process or compromise the ability of a Supplier to 
perform its obligations under an agreement; 

The offer or giving of a benefit of any kind, by or on behalf of a Supplier, to 
anyone employed by or otherwise connected with the City.

Conflicts of Interest are not necessarily always wrong or unethical, however, they 
must be identified and managed appropriately to serve the public interest.
Mismanagement or concealment of Conflicts of Interest may lead to accusations 
of corruption, fraud, or other criminal charges for individuals or entities involved.
As such, the City requires its Suppliers to act with integrity and conduct business 
in an ethical manner.  The City may refuse to do business with any Supplier that 
has engaged in illegal or unethical business practices, has or fails to disclose an 
actual or potential Conflict of Interest or an unfair advantage, or fails to adhere to 
ethical business practices. 
The City reserves the right to:

Determine whether any situation or circumstance constitutes a Conflict of 
Interest, providing a substantiating rationale to the affected party or parties;

Disqualify a Bidder from a Procurement process due to a substantiated 
Conflict of Interest;

Require Bidders participating in a Procurement process to declare any 
perceived, actual or potential Conflict of Interest;

Require Suppliers to avoid any Conflict of Interest during performance of their 
Contract obligations to the City and to disclose any Conflict of Interest that 
may arise;
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Prescribe the manner in which a Bidder or Supplier should resolve a Conflict 
of Interest;

Terminate a Contract where:
o A Supplier fails to disclose any actual or potential Conflict of Interest;
o The Supplier fails to resolve its Conflict of Interest as directed by the City;

or
o The Conflict of Interest cannot be resolved.

Furthermore:

Individuals participating in the evaluation of Bids must immediately declare 
and address any potential Conflict of Interest.

4.2 Supplier Conduct
The City requires its Suppliers to act with integrity and conduct business in an 
ethical manner.  The City may refuse to do business with any Supplier that has 
engaged in illegal or unethical bidding practices, has an actual or potential 
Conflict of Interest or an unfair advantage or fails to adhere to ethical business 
practices.

4.2.1 Illegal or Unethical Bidding Practices
Illegal or unethical bidding practices include:

Bid-rigging, price-fixing, bribery or collusion or other behaviors or practice 
prohibited by federal or provincial statutes;

Offering gifts or favours to the City’s officers, employees, appointed or elected 
officials or any other representative of the City;

Engaging in any prohibited communications during a Procurement process;

Submitting inaccurate or misleading information in a Procurement process; 
and/or

Engaging in any other activity that compromises the City’s ability to run a fair 
Procurement process.

Bidders who contact Council members regarding any specific Procurement while 
The City will report any suspected cases of collusion, Bid rigging or other 
offenses under the Competition Act to the Competition Bureau or other relevant 
authorities.

4.3 Prohibitions
4.3.1 No Council member, appointed officer or City employee shall interfere in the 

Procurement process by knowingly causing or permitting anything to be done or 
communicated to anyone in a manner that is likely to cause any potential 
Supplier to have an unfair advantage or disadvantage in obtaining a Contract for 
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4.3.2 Other than documents or information publicly available, Council members shall 
not be given documents or otherwise receive information related to a particular 
Procurement that is considered confidential and has a bearing on the outcome of 
a Procurement process while the Procurement process is underway. Bidders 
who contact members of Council regarding a Procurement while the 
Procurement process is under way will be directed to communicate with the 
contact person listed in the Solicitation Document.

For the purposes of this section, the Procurement process is understood to 
commence when the RFX is posted and to conclude when the contract award is 
communicated publicly.  For greater certainty, Council members will not have 
access to any Bid, or evaluation ranking or evaluation team report.

4.3.3 No Deliverables shall be purchased from a Council member, officer or employee 
of the City or from any immediate relative or business or professional associate 
of that person, unless the extent of the interest of the Council member, officer or 
employee has been fully disclosed and the Procurement approved by:

The Manager, Financial Services in the case of City employees; or

By Council in the case of Council members or appointed officers.
4.3.4 No employee or Council member shall utilize City assets, Contracts, 

Procurement processes or policies to obtain Deliverables for personal advantage 
except for Supplier-offered employee discount programs, or Deliverables 
procured on the City’s behalf specifically for employee wellness or other human 
resource initiatives. 

4.3.5 Absolutely no gifts or favours are to be accepted by the purchasing 
representatives of the City in return for business or the consideration of business. 
City employees shall not publicly endorse one Supplier in order to give that 
Supplier an advantage over others. 

5.0 PROCUREMENT PROCESSES
5.1 Solicitation Documents

Solicitation Documents are a key mechanism to give effect to the policy 
principles set out in Section 1.2 of this policy and to enable the City to achieve 
Best Value. The terms and specifications, including evaluation criteria, set out in 
a Solicitation Document must take into consideration, and to the extent 
practicable, reflect and implement those policy principles.
The requirements contained in a Solicitation Document must be fair and 
reasonable in relation to the City’s needs, and be written so as not to 
unreasonably limit Suppliers from submitting Bids by virtue of excessive or 
limiting standards or other criteria.
Solicitation Documents must include:
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All information material to the Procurement;
All evaluation criteria that will be considered in the evaluation of the Bid; and
Administrative matters such as the Procurement process dates, contact 
information, etc.

5.2 Low Value Procurement (Purchases Not Exceeding $10,000)
The Purchaser may directly select a Supplier, without obtaining quotes, however, 
the procedure used to purchase low value Deliverables shall otherwise be in 
accordance with this policy. Obtaining competitive quotes, although not required, 
remains a good business practice and should be done where practicable. 
Purchases of low value Deliverables may be made using a properly authorized 
Purchasing Card, Purchase Order or petty cash.

5.3 Competitive Procurement Methods
All purchases exceeding $10,000 ordinarily must use an open, transparent,
competitive selection process whereby competitive Bids are obtained. 

5.3.1 Invitational Competition (greater than $10,000 to $50,000)
The Purchaser may directly obtain written quotes from a minimum of three 
Suppliers. Quotes obtained, or evidence of efforts towards obtaining quotes, 
must be documented and submitted to the Procurement Office. If the Purchaser
has exhausted all efforts to obtain three quotes and can support this with 
documented evidence, a minimum of two written bids is acceptable if approved 
by the Manager, Financial Services.
A resulting Procurement must be approved by the Service Area Head or 
delegate.
The Deliverables shall be purchased through the issuance of a Purchase Order.

5.3.2 Request for Quotation (RFQ) 
Deliverables estimated at more than $50,000 but less than $100,000 may be
handled by a RFQ when the requirement can be fully defined and an award 
selection made on the basis of total cost that meets all specifications, terms and 
conditions.
The Purchaser shall provide the Procurement Office with a purchase requisition
form containing the relevant specifications, terms and conditions for Procurement
of the Deliverables.
A resulting Procurement must be approved by the Service Area Head or delegate 
and the Procurement Office.
The Deliverables shall be purchased through the issuance of a Purchase Order.
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5.3.3 Request for Tender (RFT) or Request for Proposal (RFP) 
An RFT or RFP must be used for any purchase valued over $100,000 and may 
be used for lesser value purchases where appropriate.

An RFT is used to solicit competitive Bids for Deliverables when the solutions, 
specifications, performance standard(s) and timeframe(s) are defined in the 
Solicitation Document. Tenders are typically awarded to the compliant Bidder 
with the lowest cost.

An RFP is an alternative to the RFT, normally for the provision of Services, 
complex Goods or Construction, and allows the Bidder to propose a solution 
to the City’s requirements, which may include providing unique skills. The 
selection of the successful Supplier is based on the evaluated overall Best 
Value to the City as defined via the specifications set out in the Solicitation 
Document.

An RFT shall be used where all of the following criteria apply: 

Two or more Suppliers are considered capable of supplying the 
Deliverables;

Price is the only determining criterion;

Market conditions are such that Bids can be submitted on a common 
pricing basis; and

It is intended to accept the lowest priced compliant tender without 
negotiations.

Should those criteria not apply, another procurement method approved by the 
Procurement Supervisor will be used in place of the RFT.
For both RFTs and RFPs, the Purchaser shall provide to the Procurement Office 
a purchase requisition form approved by the Service Area Head containing the 
relevant specifications, terms and conditions for Procurement of the Deliverables.
A resulting Procurement requires the following approval: 

The Service Area Head or delegate, and the Procurement Office must jointly 
approve awards up to $100,000.

The Manager, Financial Services and Procurement Office must jointly 
approve awards greater than $100,000 and up to $500,000.

The City Manager must approve awards greater than $500,000.
The Deliverables shall be purchased through the issuance of a Purchase Order
or a formal Contract, as applicable.

5.3.4 Negotiated Competitive Procurement
In some cases, typically when procuring major and/or complex Deliverables, a 
traditional RFP with specific requirements may not be possible, or beneficial for 
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the City. This includes projects where a range of alternative proposed methods 
exist to meet the City’s needs, while still meeting the basic requirements set out 
in the Solicitation Document. To make the most efficient and cost effective use 
of City resources, and limit the cancelling of RFPs, the City may choose to make 
use of a Negotiated Competitive Procurement.
The Negotiated Competitive Procurement process builds on the RFP process by 
including a phase during which shortlisted proponents engage in private 
dialogues with the City’s evaluation committee members prior to submitting a 
best and final offer. The Negotiated Competitive Procurement steps will follow 
the RFP steps outlined in this Policy with the following changes: 

The RFP must state that a Negotiated Competitive Procurement process will 
be used.

A short-list of Bidders will be established based on evaluation criteria in the 
RFP.

Discussions/negotiations will be initiated with each Bidder regarding the 
Negotiated Competitive Procurement process, issues and concerns about the 
requirements set out in the RFP, and each Bidder’s specific proposal.

Following these structured discussions, all Bidders will be requested to 
provide their best and final offers. 

Revised proposals will be evaluated using the original evaluation criteria and 
evaluation team members.

The following will apply to all Negotiated Competitive Procurements:

All Negotiated Competitive Procurements must be approved and led by the 
Procurement Office, with the involvement of staff of the Service Area
procuring the Deliverable.

No negotiations will take place unless the possibility of negotiations is 
expressly noted in the RFP Solicitation Document.

Areas open for negotiation will be limited to areas chosen by the City. 

All proposals provided and subsequent negotiations will be treated 
confidentially; the City will ensure Bidders will not have access to another 
Bidder’s proposal or Bid.

All proponents will be treated equally throughout the process. Any changes 
or modifications made to requirements will be shared equally with all Bidders
engaged in the competition.

All short-listed proponents will be provided with an equal chance to provide a 
best and final offer. 
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5.3.5 Bid Evaluation
The Procurement Office will evaluate all Bids to confirm compliance with the 
requirements set out in the Solicitation Document.
An evaluation team will be formed comprising at least two staff members, one of 
which will be the manager or designate of the Service Unit requisitioning the 
Deliverables.  The evaluation team will conduct the evaluation of Bids in 
accordance with the evaluation methodology set out in the Solicitation Document.
In the case of a Negotiated Competitive Procurement, the evaluation team will 
form part of the negotiation team. 

5.3.6 Local Preference in Price-Based Competitive Procurements
In a price-based Competitive Procurement where the total purchase price up to
$100,000 and the Local Business’s Bid meets the requirements set out in the 
Solicitation Document, the City will give preference to Procurement from a Local 
Business as follows:

For Procurements valued at $50,000 to $100,000, where the Local Business’s 
total Bid price is not more than 3% higher than the lowest compliant non-local 
Bid price;

For Procurements valued at $10,000 to $49,999.99, where the Local 
Business’s total Bid price is not more than 5% higher than the lowest 
compliant non-local Bid price; and

For Procurements valued under $10,000, where the Local Business’s total 
Bid price is not more than 10% higher than the lowest compliant non-local Bid 
price.

5.3.7 Cooperative (joint) Procurement
The Procurement Supervisor or delegate may make cooperative purchasing 
arrangements with other municipalities or public authorities under which 
particular Deliverables may be acquired by the City in conjunction with such other 
partners at a lower overall cost than they might otherwise achieve were they to 
proceed independently.
Because the cooperative arrangements may require the cooperation of multiple 
organizations with differing purchasing procedures, deviations from the 
requirements of this Policy are permitted in such cooperative arrangements 
provided that the principles set forth in this policy are fully respected. 
Where the Procurement Supervisor has effected cooperative purchasing 
arrangements, Service Areas shall acquire the associated Deliverables in 
accordance with such cooperative arrangements and not otherwise.  
The Manager, Financial Services may authorize exceptions from the foregoing in 
extenuating circumstances.
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5.4 Non-Competitive Procurement Methods
Situations will arise where use of a Competitive Procurement Process is not 
practical or possible.  Any consideration to use a non-competitive selection 
process must be taken carefully and with an honest view of the conditions 
surrounding the purchase.  

Note that the following situations will not be considered valid reasons for Non-
Competitive Procurement: 

Where a Purchaser simply has a preference for a particular brand or supplier;

Where insufficient time was allowed for the normal Procurement process to 
occur, or where there was a lack of planning for the purchase; and/or

Where a Supplier is chosen solely because they were already engaged in the 
past to provide similar Deliverables.

A Notice of Intent to Award should be posted publicly for a minimum of seven
days prior to contracting a Non-Competitive Procurement (except in the case of 
an Emergency) when the value of the total Contract would be more than 
$50,000.

5.4.1 Procurements in an Emergency
When a Service Area Head is of the opinion that an Emergency warrants a non-
competitive, Single Source Procurement for Deliverables necessary to respond 
to and remedy the situation, the Service Area’s Director may authorize such a
Procurement of Deliverables necessary to respond to and remedy the situation 
and may award the necessary Contract provided that the value of the Contract 
does not exceed $100,000.
If a list of pre-qualified Suppliers is available, it will be used to select the Supplier.
Where the extent or severity of the Emergency warrants a non-competitive Single 
Source Procurement likely to be in excess of $100,000, the City Manager may 
award the necessary Contracts for the purchase of such Deliverables as 
considered necessary to remedy the situation without regard to the requirement 
for a bid solicitation provided that the City Manager is satisfied that adequate 
funds may be appropriated from accounts within the Council approved budgets.

5.4.2 Single Source Procurement
Single Source Procurement may be used if the Deliverables are available from 
more than one source, but there are valid and sufficient reasons for selecting one 
Supplier in particular, as follows:

An attempt to acquire the required Deliverables using a Competitive 
Procurement Process has been made in good faith, but has failed to identify 
more than one willing and compliant Supplier;
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The nature of the requirement is such that it would not be in the public interest 
to solicit competitive Bids, as in the case of security or confidentiality matters;

Construction, renovations, repairs, maintenance etc. in respect of a building 
leased by the City may only be done by the lessor of the building, in 
accordance with a lease agreement;

The required Deliverables are to be supplied by a particular Supplier having 
specialized knowledge, skills, expertise or experience;

Goods are purchased under circumstances which are exceptionally 
advantageous to the City, such as in the case of a bankruptcy or receivership;

It is advantageous to the City to acquire the Deliverables from a Supplier 
pursuant to a procurement process conducted by another public body;

It is advantageous to the City to acquire the Deliverables directly from another 
public body or public service body;

Another organization is funding or substantially funding the acquisition and 
has determined the Supplier, and the terms and conditions of the commitment 
into which the City will enter are acceptable to the City;

The acquisition is for a particular brand of Deliverables that are intended 
solely for resale to the public and no other brand is desirable and the brand is 
not available from any other source;

Where due to abnormal market conditions, the Deliverables required are in 
short supply; or

The acquisition is for entertainment at a City event.

5.4.3 Sole Source Procurement

Sole Source Procurement may be used if the Deliverables are available from 
only one Supplier by reason of: 

Statutory or market-based monopoly;

A Competitive Procurement Process is precluded due to the application of 
any Act or legislation or because of the existence of patent rights, copyrights, 
technical secrets or controls of raw material, and no alternative exists;

The Deliverable (item, service, or system) is unique to one Supplier and no 
alternative or substitute exists; or

There is a need for compatibility with Deliverables previously acquired or the 
required Deliverables will be additional to similar Deliverables being supplied 
under an existing Contract (e.g., warranty extension, compatibility with an 
existing technical system, or renewal of software licences).
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5.4.4 Authorization of Single Source and Sole Source Procurements
The following approvals are required for the use of Single Source and Sole 
Source Procurements:

Value less than $10,000 – additional approval not required;

Value $10,000 to $50,000 – Manager, Financial Services and Service Area 
Director approval;

Greater than $50,000 – Service Area Director and City Manager approval.

5.5 Other Procurement Methods
The following methods of Procurement may be used with the assistance of the 
Procurement Office.

5.5.1 Gathering Information
a) Request for Information (RFI)

The purpose of an RFI is to gather general supplier or product information 
and gather information regarding the interest of the supplier community for a 
potential business opportunity.  This method may be used when researching 
a contemplated Procurement and the characteristics of an ideal solution are 
still unknown. 
Responses to an RFI typically contribute to the Competitive Procurement 
Process, are non-binding, and may lead to an issuance of an RFX. An RFI 
should be utilized for resolving targeted questions about the required 
acquisition, market sounding, seeking combinations of industry leading 
practices, suggestions, expertise and reciprocate concerns and additional 
questions from respondents. The information collected may also facilitate the 
selection of the best method of Procurement.

b) Request for Pre-Qualifications (RFPQ)
An RFPQ is used to gather information regarding Suppliers’ capability, 
capacity and qualifications, with the intention of creating a list of pre-qualified 
Suppliers.  An RFPQ is not a legal offer to contract but only an invitation for 
suppliers to make offers to the City. 
This process is intended to reduce effort devoted to the Competitive 
Procurement Process and may be considered in the following circumstances:

The work will require substantial project management by the City and 
could result in a significant cost to the City if the Supplier is not 
appropriately experienced.

The Deliverables to be purchased must meet national safety standards.
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The work involves complex, multi-disciplinary activities, specialized 
expertise, equipment, materials or financial requirements.

There could be substantial impact on the City's operations if the work is 
not satisfactorily performed the first time.

Any other circumstances deemed appropriate by the Procurement Office
and Service Area Head.

An RFPQ shall be provided to potential Suppliers that establishes the criteria 
for pre-qualification, which may include, but are not limited to: 

Experience on similar work (firm and staff assigned);

References provided from other customers for similar work;

Verification of applicable licences and certificates;

Health and safety policies and staff training; and/or

Financial capability.
The time frame during which pre-qualification will apply may vary depending 
on the Deliverable.  The RFPQ will state the duration of the resulting pre-
qualification list.

c) Request for expression of interest (RFEOI)
An RFEOI is used to help assess interest in a particular project when the 
number of players, market size, or approach to solving a problem is largely 
unknown. An RFEOI can help in determining the availability of potential 
Suppliers, compiling a list of Suppliers or determining potential scope of work.
An RFEOI may be used as a pre-condition of any Procurement method used 
by the City.
The receipt of an expression of interest does not create any obligation 
between the potential Supplier and the City.

5.5.2 Standing Offer Agreements (SOA)

An SOA is an acquisition method that may be used when it is anticipated that 
there will be a repetitive need for Deliverables. SOAs support timely purchases 
and to allow the City to take advantage of predetermined prices or discounts. An 
SOA is not a Contract; it is an offer made by the Supplier to supply Goods and/or 
Services at pre-arranged prices, under specified terms including the time frame 
during which the SOA will apply. 

SOAs should only be set up with trusted suppliers, ordinarily selected using a 
Competitive Procurement Process subject to the stipulations of this policy, 
including those for Supplier performance management.
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The time frame during which an SOA will apply may vary depending on the 
Deliverable.  The terms of the SOA will state the duration for which it applies.

5.6 Purchasing Cards
Permanent employees of the City may be issued Purchasing Cards to use for 
low-value Deliverables based on the need to purchase for the City; the card may 
be revoked based on change of assignment or location. 
Benefits of the Purchasing Card program accrue at the City level by reducing the 
number of invoices and electronic funds transfer processed and at the Supplier 
level by reducing their invoicing to the City and the turnaround time for payment.
No employee shall use a Purchasing Card unless authorized by the employee’s 
Service Area Head. Any use of a Purchasing Card shall be in accordance with 
this Policy and all other applicable City bylaws and policies. 
All Purchasing Cards issued will have a predetermined ‘single transaction limit’ 
and a ‘monthly credit limit’ as determined and authorized by the applicable 
Service Area Head and the Procurement Supervisor. All Purchasing Cards will 
be blocked from obtaining cash advances. 
The dollar limit for individual purchases and monthly spending limit for each 
employee will be determined by the Service Area Head based on their expected 
frequency and type of Procurements.  Cardholder limits for single or monthly 
transactions exceeding $10,000 must be approved in writing by the Manager, 
Financial Services.
The City assumes liability for all authorized charges on the Purchasing Cards, 
not the individual cardholder.

5.6.1 Responsibilities and Restrictions
A Purchasing Card shall not be used: 

For purchases other than for City requirements;
By anyone other than the named cardholder;
For any purchase of Deliverables that are prohibited under this policy or any 
other City bylaw or policy;
When the total purchase price exceeds the single purchase limit on the card;
and/or
To process refunds in the form of Supplier credits or gift cards.

Individual transactions are not to be subject to splitting or stringing, i.e., the 
practice of making multiple Purchasing Card transactions to circumvent 
delegated authority levels or to bypass the City’s Competitive Procurement 
Process. 
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Employees will use Purchasing Cards solely for City business and not for 
personal purchases or to secure advantage, benefit, favor, or service for self, 
relatives, friends or associates.
Misuse of the Purchasing Card and/or failure to meet any of the cardholder’s 
responsibilities may result in cancellation of the employee’s authority to use a 
Purchasing Card and/or further disciplinary action up to and including termination 
of employment.

5.7 Notification of Procurement Opportunities 
Notification of competitive Procurement opportunities exceeding $50,000 shall be 
made by open, electronic tendering means. Competitive Procurement 
opportunities below this threshold may also be made by means of open,
electronic tendering, but it is not obligatory. Notifications should be posted for a 
minimum of 21 calendar days unless otherwise specified by the Manager,
Financial Services.
Notification of competitive Procurement opportunities by means of open,
electronic tendering may be complemented by other means where appropriate,
e.g., newspaper advertising. If means other than electronic tendering is used for 
notification of Procurement opportunities, consideration shall be given to 
ensuring wide dissemination and equal opportunity for Suppliers. 
Source lists may be maintained by the Procurement Office on an exception basis 
for specific Deliverables if open, electronic tendering or other notification means 
will not notify the specific Supplier community of the opportunity.

6.0 CONTRACTING
6.1 Contract Management

Once a Procurement award has been completed, whether by Contract, Purchase 
Order or other form of agreement, the City is legally committed to proceed with 
the purchase.  That commitment can only be rescinded with the negotiated 
agreement of the Supplier. The negotiation process would incur costs for the 
City, and the likelihood is high that the negotiated agreement would include a 
financial penalty payable by the City.  Such a situation is always to be avoided.

All Contracts, Solicitation Documents and addenda or amendments thereto,
notices of Contract awards, Bonds, letters of credit, notices of intent to 
Contract, change orders, Purchase Orders, renewals, extensions, and any 
other forms of commitment and Contracts will be on terms and conditions 
approved by the Manager, Financial Services.  Any material deviation from 
the approved terms and conditions of any document may require review by 
the City’s legal counsel under the direction of the Manager, Financial 
Services.
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All Contracts must be endorsed by the Supplier prior to being endorsed by the 
City. 

Service Area staff are responsible for providing the Procurement Office with
any Contract-related documentation, including change documentation, in a 
timely manner, to enable Contract changes to be prepared appropriately.

Contract durations shall be limited to a maximum of five years, including 
option years, unless otherwise approved by Manager, Financial Services and
the City Manager.

The award of a Contract may be made by way of an agreement or a
Purchase Order. 
o A Purchase Order is to be used when the resulting Contract is 

straightforward and will contain the City’s standard terms and conditions. 
o A formal agreement is to be used when the resulting Contract is complex 

and will contain terms and conditions other than the City’s standard terms 
and conditions.

o Where a formal agreement is issued, the Purchaser will also issue a
purchase order incorporating the formal agreement. 

It shall be the responsibility of the Service Area Head or Director, with input 
from the Procurement Office, to determine if it is in the best interest of the City 
to establish a formal agreement with the Supplier.

Where a formal agreement is required, as a result of the award of a Contract 
by delegated authority, the Service Area Head shall execute the agreement in 
the name of the City. 

The Procurement Office will maintain all records and relevant supporting 
documents for Procurement Contracts in accordance with the City’s records 
management authorities and practices. 

6.2 Exercise of Contract Renewal Options 
Where a Contract contains an option for renewal, the Purchaser may authorize 
the Procurement Office to exercise such option provided that: 

The Supplier's performance in supplying the Deliverables is considered to have
met the requirements of the Contract; and

The Purchaser and Procurement Office agree that the exercise of the option is 
in the best interests of the City.

Where a Contract contains no option for renewal, the Procurement Office may 
extend the Contract for a period of time no greater than two years from the date 
of expiration provided that all of the following conditions are met:



Council Policy – Procurement

Page 24 of 30

The Supplier’s performance has met or exceeded the requirements of the 
Contract;

The total cumulative Contract duration does not exceed five years, unless 
otherwise approved by the Manager, Financial Services and the City 
Manager;

The Procurement Office and Purchaser agree in a written explanation that the 
renewal is in the best interests of the City based on market conditions or an 
analysis of future conditions, and that cost savings or cost avoidance can be 
obtained by a renewal; and

A report is provided to Council describing how the above-noted conditions 
have been met.

Inflationary increases for Contract renewal shall be limited to the annual 
Consumer Price Index for Whitehorse, Yukon, unless the Supplier can 
demonstrate that the Supplier’s costs have increased significantly from the 
original Contract price and the Supplier’s cost increases can be independently 
verified by the City.  

6.3 Contract Amendments and Revisions 
No amendment or revision to a Contract shall be made unless the amendment is 
in the best interests of the City as approved by the Procurement Office. 
No amendment that changes the price of a Contract shall be agreed to without a 
corresponding written change in requirement or scope of work, a copy of which 
shall be provided to the Procurement Office once it is approved by the Service 
Area Head.
Purchasers and the Procurement Office may authorize amendments to Contracts 
provided that the total amended value of the Contract, including all cumulative 
changes, is within the approval authority of the Purchaser. Where expenditures 
for the proposed amendment combined with the price of the original Contract 
exceeds Purchaser authority, the change must be escalated to the authority 
authorized to approve the total value.

6.4 Guarantees of Contract Execution and Performance 
The Solicitation Document may require that a Bid be accompanied by a Bond or 
other similar security to guarantee entry into a Contract. In addition, the 
successful Supplier may be required to provide: 

A performance Bond to guarantee the faithful performance of the Contract;
and/or

A payment Bond to guarantee the payment for labor and materials to be 
supplied in connection with the Contract. 
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Ordinarily, the City will require a Bond for Construction Contracts valued at 
$500,000 or higher.
The Purchaser and Procurement Office may select the appropriate methods to 
guarantee execution and performance of the Contract.  Methods may include one 
or more of, but are not limited to, financial Bonds or other forms of security 
deposits, provisions for liquidated damages, progress payments, and holdbacks. 
The Purchaser and Procurement Office shall ensure that the guarantee methods
selected will: 

Not be excessive but sufficient to cover financial risks to the City;

Provide flexibility in applying leverage on a Supplier so that the penalty is 
proportional to the deficiencies; and

Comply with applicable statutes and regulations. 
Financial Bonds for Contract performance shall only be required where the City 
will be exposed to costs if the Supplier does not complete the requirements of the 
Contract.  

7.0 OTHER PRACTICES
7.1 Fairness Monitoring

The Procurement Office, through its involvement in and monitoring of the 
Procurement process and practices, generally has the responsibility to oversee 
that Procurements are conducted in a fair and consistent manner, free of conflict 
and/or bias. 
However when planning a specific Procurement, the City may consider the use of
an independent Fairness Monitor where an enhanced assurance of fairness is 
desired. This will generally be reserved for complex Procurements, typically, 
although not always, with a high value. A staff request to hire a Fairness Monitor 
must be documented, with a supporting rationale, and must be approved by the 
City Manager. Council may also request the use of a fairness monitor.
Where the use of a Fairness Monitor can be anticipated, the associated cost 
should be included in the project budget.  Otherwise, a budget amendment may 
be required.

7.2 Supplier Management 
A Service Area Head may monitor and document annually the performance of 
Suppliers providing Deliverables with a value greater than $50,000. Service Area 
Heads/Purchasers will be responsible to document Supplier performance in the 
Contract file by means of a Supplier performance evaluation form. 
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The Service Area Head shall document evidence and advise the Procurement 
Office in writing where the performance of a Supplier has not satisfactorily met
Contract specifications, or for health and safety violations.
In the event of poor Supplier performance, the Procurement Office and Service 
Area Head/Purchaser will develop a Supplier performance corrective action plan,
with the participation of the Supplier, in an effort to bring performance back to an 
acceptable level.  If acceptable performance is not restored, the City Manager
may take appropriate action to reduce risk to the City, including terminating a 
Contract, and prohibiting the unsatisfactory Supplier from bidding on future 
Contracts.
Supplier performance records will be posted internally on the City's intranet for 
three years, and shall be reviewed by all Service Area Heads or Purchasers prior 
to the acceptance of any Bid. A Bid received from a Supplier whose 
performance is deemed unsatisfactory will not be accepted, unless otherwise 
approved by the City Manager.
For the purposes of this Section, the term “Supplier” may include any principal, 
director or officer of that Supplier, whether submitting Bids directly or indirectly
through another legal entity.

7.2.1 Exclusion of Suppliers
The City may, in its absolute discretion, exclude a Supplier from participating in a 
Procurement process or reject a Supplier’s Bid, providing the Supplier with a 
written explanation for the exclusion and setting out applicable terms, if: 

The Supplier has failed to demonstrate that it has met the requirements of a 
performance corrective action plan intended to bring performance back to an 
acceptable level or other Supplier management plan initiated by the City;

The Supplier has failed to declare a potential Conflict of Interest when 
responding to a Solicitation Document; and/or 

The Supplier, or any of its officers or directors has been engaged in, or is 
currently engaged in, directly or indirectly, a lawsuit against the City, its 
employees or elected officials or appointed officers in relation to: 
o any other Procurement process;
o any other Contract for Deliverables; and/or
o any matter arising from the City's exercise of its powers, duties, or 

functions.
A Supplier subject to such an exclusion may apply to the City Manager for a 
review of the exclusion.
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7.3 Bid Dispute Resolution
All Bidders shall have an opportunity to advise the Procurement Office, prior to 
the deadline of the enquiries as outlined in the Solicitation Document, if a Bidder 
needs to address any discrepancies, errors, concerns and/or omissions in the 
Solicitation Document, or if they have any questions or clarifications needed. 
After the award of the Contract, Bid challenges pertaining to those matters shall 
not be considered by the City.
Suppliers who have submitted an unsuccessful Bid in a Procurement process will 
be offered the opportunity for a thorough debriefing. The goal of the debriefing is 
to assist Suppliers in improving their proposals for future projects. The debriefing 
will only discuss the Supplier’s point rating in the Bid evaluation. Areas for 
improvement will be discussed on a comparative basis only, without divulging the 
point values of other Suppliers or any proprietary information. Debriefings may be 
either verbal or written at the discretion of the Service Area Head and 
Procurement Supervisor.
In the instance of a Bid dispute which has not been resolved through a Supplier
debrief, the City shall put into place a Bid challenge panel to review the Bid
dispute, comprising:

A representative of Procurement Office;
A representative of the Service Area requesting the Procurement;
The Manager, Financial Services
Any other party deemed appropriate which may include an independent, non-
City employee.

The Bid challenge panel's responsibilities include, but are not limited to,
reviewing and making decisions on Bid irregularities or other issues pertaining to 
a Bid.
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Appendix A – Items Exempt from this Procurement Policy

The purchasing methods described in the Procurement Policy do not apply to the 
following:
1) Councilor/Employee Training and Education 

a) Registration, accommodation and tuition fees for conferences, conventions, 
courses and seminars 

b) Magazines, books and periodicals 
c) Memberships 
d) Staff development or workshops 

2. Refundable Councilor/Employee Expenses 
a) Advances 
b) Meal allowances 
c) Travel 
d) Miscellaneous expenses 

3. Employee/Employer's General Remittances/Expenses 
a) Payroll deduction remittances 
b) Council/Committee/Employee remuneration 
c) Licences/Memberships 
d) Agencies 
e) Damage claims 
f) Insurance premiums 

4. Other 
a) Levies 
b) Utilities 
c) Postage 
d) Bailiff or collection agencies 
e) Licensing 
f) Any payments required to be made by the City under statutory authority 
g) Inventory for resale (sale price of items is under $5)
h) Banking services
i) Debt payments
j) Borrowing/debt arrangements
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k) Payment of damages or settlements
l) Petty cash replenishments
m) Insurance
n) Legal services
o) Hiring of negotiators, internal investigators, or actuaries
p) Property assessments
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Appendix B – Procurement Authority Matrix

Applicable taxes and duties shall be excluded in determining the Procurement limit 
of the authorized delegates.

Dollar Value Tool / Procurement 
Process

Approval Authority
(lowest level)

Policy 
Section

Petty Cash Under 
$100

Petty Cash Voucher Service Area Head (or delegate) 5.2

Under $10,000 Purchasing Card
Purchase Order Service Area Head (or delegate) 5.2

Greater than $10,000 
to $50,000

Informal Quotation
(3 written 

quotes)/Invitational 
competition

Service Area Head (or delegate) 5.3.1

Greater than $50,000 
to $100,000

RFQ / RFP / RFT/
Negotiated 
Competitive 
Procurement

Service Area Head (or delegate)
and

Procurement Office

5.3.2
5.3.4

Greater than 
$100,000 to $500,000

RFP / RFT/
Negotiated 
Competitive 
Procurement

Manager, Financial Services (or 
delegate)

and
Procurement Office

5.3.3
5.3.4

Greater than 
$500,000

RFP / RFT/
Negotiated 
Competitive 
Procurement

City Manager (or delegate) 5.3.3
5.3.4

Greater than $10,000 
to $50,000

Single Source or 
Sole Source

Director (or delegate)
and

Manager, Financial Services
5.4.4

Greater than $50,000

Single Source or 
Sole Source

Notice of Intent to 
Award

Director (or delegate) and City 
Manager (or employee with 

delegated authority for approval)
5.4.4

Under $100,000 Emergency
Procurement Director (or delegate) 5.4.1

Greater than 
$100,000

Emergency
Procurement City Manager (or delegate) 5.4.1

Total cumulative value 
under $100,000

Contract 
Amendment / 

Revision

Procurement Office
and

Service Area Head (or  delegate)
6.3

Total cumulative value 
greater than $100,000 

to $500,000

Contract 
Amendment / 

Revision

Manager, Financial Services
and

Director (or delegate)
6.3

Total cumulative value 
greater than $500,000

Contract 
Amendment / 

Revision City Manager (or delegate) 6.3


