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Permit number 
Date of application 

Vacant and Unoccupied Building Permit 

Application Form 

Applicant information 

Full name 

Mailing address 

City Postal Code 

Phone number  

Business (if applicable)

Prov/Terr
Email address 

Property information 

Property address 

Legal description (lot, block, plan) 

Vacancy start date Expected duration of vacancy 

Current use of property (e.g., residential, commercial, industrial) 

Compliance requirements 

Reason for vacancy (Please attach supporting documentation)
☐ Pending sale ☐ Renovation or repairs ☐ Legal proceedings

☐ Other (specify):

Property securing measures 

(Check all that apply and provide additional details in attachments) 

☐ Installation of security fencing or barriers.

☐ Securing all doors, windows, and openings with approved materials.

☐ Active alarm or monitoring systems.

☐ Fire suppression systems inspected and functional.

Maintenance Plan 

Attach a detailed maintenance plan that outlines: 

• Regular inspection schedule (frequency and responsible parties).

• Measures for landscaping, snow clearing, and debris removal.

• Procedures for addressing structural issues or damages promptly.

Monitoring and Reporting 

Provide details about monitoring arrangements, including: 

• Name and contact information of the responsible property manager.

• Logbooks or reports for inspections (to be available upon request).



Proof of Insurance 

Attach a copy of active insurance policy documentation covering liability and property damage. 

Community Impact Assessment 

Does the property pose any risks to public safety? 

☐ No

☐ Yes (provide details)

Describe measures taken to mitigate risks (e.g., trespassing, fire hazards) 

Is the property adjacent to public spaces (e.g., parks, sidewalks)? 

☐ No ☐ Yes

Environmental and Structural Assessment 

Has an environmental assessment been completed for the property? 

☐ No ☐ Yes (attach report)

Are there any known hazardous materials on the property (e.g., asbestos, lead paint)? 

☐ No ☐ Yes (specify)

Structural Integrity 

Provide documentation from a licensed engineer or inspector confirming that the building is structurally 

sound or detailing required remedial actions. 

Application fees and payment information 

☐ First year $1500 ☐ Second year $3000 ☐ Third year $5500 ☐ Fourth year $8000

☐ Fifth year $8000, plus 1% assessed property value

Payment Method 

☐ Credit Card ☐ Debit ☐ Cheque ☐ Cash

Penalties for non-compliance 

Failure to adhere to the conditions outlined in this application or the Vacant and Unoccupied Bylaw may 

result in fines, penalties, or enforcement actions, including demolition at the owner's expense. 



Declaration and acknowledgment 

I, the undersigned, certify that the information provided in this application is accurate and complete. I 

acknowledge that submission of this form does not guarantee permit approval and that I am responsible for 

adhering to all applicable provisions under the Vacant and Unoccupied Building Bylaw. I also consent to 

inspections of the property by authorized City of Whitehorse personnel to verify compliance and 

acknowledge that this permit may be revoked if conditions are not met or if false information is provided. 

Furthermore, I understand that any information provided in this application is superseded by the provisions 

of the Vacant and Unoccupied Building Bylaw. 

Name Signature 

Signature 

Signature 

Signature 

Date 

Signatures of approval 

Bylaw Services 

Name  

Date 

Whitehorse Fire Department

Name  

Date 

Land and Building Services 

Name  

Date 
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Additional documents required ☐ No    ☐ Yes 

Inspection scheduled  ☐ No    ☐ Yes  Date 

Permit issued ☐ No    ☐ Yes  Number 
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